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ERS Circular No. 3, 1971

May 1971

_ THE SCHOOL PUBLIC RELATIONS ADMINISTRATOR, 1970-71%

E:ommentlng on the major changes that
have taken place in public education in the
last decade, Loyd L. Turner, presid:nt of the
Fort Worth, Texas, Board of Education, noted
that "as the pace of change quickens, as tech-
nology becomes more specialized, as advertising
and propaganda become more subtle, and as inter-
national problems become wore intricate, the
schuols will need to give more attention to de-
veloping in their students the competence to
understand and to desl with such complexities.
And educaturs will need to give more attention
to explaining to the public why this is so and
why this is neceasary."l/ He emphasized that
publig relations is probably more important in
education than in indnstry because progress in
public education is so directly related ho pub-
lic opinion. .
Recognizing the increasing importance of

public relations as a major function of local

school administration, the Educational Pesearch
Service in 1967 conducted a survey of the status
of public relations programs in nearly 200

This 1971
study has been undertaken in the belief that

schoel systems across the Country.ll

nany school systems have in the past four years
made cha..ges in public relations programs and
personnel {n an effort to meet the current need
for adequate and honest communication with the
public. Both the 1967 and 1971 surveys have been
planned with the encouragement and assistance of
the National School Public Relations Association.
The questionnaires used in this survey
(see pages 53-60) were sent in Januavy 1971 to
all school systems with 25,000 or more enroll-
ment and, to the same group of smaller systems
covered in the 1967 study. The questionnaives
were revised to solicit not only the same infor-
mation for comparison with 1967 data, but also

sume additfonal data on the status and rcles of
i

J

1/ Turmer, Loyd L. "Promoting a Better Understanding of Educatioi." Local-State-Federal Pa.tnership
in Schosl Finaace. Proceediuga of the Ninth National Conference on School F:inanze., Washington,

D. C.:

Comad ttee on Educationsal Finance, Natfonal Education Association, 1966. p. 38.

2/ Educatiooal Research Service, American Associatioa of School Administrators and NEA Research Di-

vision,

The Administratfon of Public Relatisns Programs in Local School Systems, 1966-67. ERS

Circular No. 5, 1967. Washingion, D. C.: the Service, October 1967, 54 p. S$1.75.
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the PR director which it is believed will be of

interest to the readers of this report.
Responses receivad from 208 of the 242 sys-

tems to which questionnafres were sent are dis-

tributed as follows:

Ques, Replies
Eurollment group sent received
Stratum 1 (100,000 or more) 27 24 (88.9%)
Stratum 2 (50,000-93,999) 56 51 (91.1%)
Stratum 3 (25,000~49,999) -- 109 91 (83.5%)
Smaller systems _50 42 (84.0%)
242 208 (86.0%)

As in the 1967 survey, each school system
was sent two different questionnaire forms--one
}o be filled out only by school systems which
employ an individual who devotes full-:ime to
public relations activities, and the other to be
used to describe how PR functions are handled in
systems which do not have anyone assigned full-
It should
be noted that the term "public relations' is

time to the public relations field.

used throughout the questionnaire and in this
report to cover all those activities which are
designed to inform the public about the schools'
programs. The term "director,' used when re-
ferring to the {ndividual with this responsibil-
1ty, i3 intended in a genexic sense rather than
to deslgnatg an administrative level.

Table A, at the bottom of this page, shcws
the distr!bution of the replies by type of ad-
ministrative arrangement reported--a full-time
PR di}ector, an administrator who handles all PR

functions huc devotes only part of his time to

i
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“on
them, and other arrangesents. The other arrange-
ments reported include the divisioa of PR re-
sponsibilities among several administrators.

As indfcated in Table A, 138 (66.4 percent)

of the 208 responding systems have a full-time

public relations director. In 1967, with 198
systems participating, 119 (60.1 percent) had
full-time directors. Another interesting com—
parison with the earlfer study is revealed in
Table A,

did not have full-time directors; of these 44.3

In 1967, there were 79 systems which
percent had part-time directors. In the present
study, 48.6 percent of the 70 not having full-
time directors have assigned personnel part-time
to coordinate public relations activities.

Of the 208 systems which responded in this
survey, 179 were also included in the 1967 study.
Changes in these 179 systems with respect to the
administrative arrangement for handling public
relations functions are summarized in the fol-

lowing breakdown:

Still full-time director 93(51.9%)
Was part-time, now full-time 27(15.1%)
Was full-time, now part-time 13 (7.32)
Still has other arrangements 13 (7.3%)
Sti1l part-time 11 (6.1%)
Had other arrangzments, now

full-time 8 (4.5%)
Had other arrangements, now

part-time 7 (3.9%)
Was part-time, now has other

arrangements 7 (3.9%)

The remaindar of this Circular is devcted
to tabulation and analysis of data reported on
the 208 questionnaire replies, and wherever pos~
sible, comparison to the 1967 data, The infor-

* " Table A

SIRMARY: AIMINISTRATION OF PUBLIC RELATIONS PROGRAMS IN 208 SCHOOI, SYSTEMS, 1970-71

Administrative Nunber and percent of school systems responding
arrangemeats Stratum 1 Stratum 2 Stratum 3 Smaller Totals
Full-time PR d#rectot 20 (53.31) 40 (78.4%) 53 (58.2%) 25 (59.5% 138 (66.4%)
Part-time PR director T1 27 5 (9.8% 19 (2L.9%) 9 (21.4%) 34 (16.3%)
Other arcangements 3 (12,5%) 5 (11.8%) 19 (20.97) 8 (19.17) 36 (17,3%)
Totals o 24 (100,0%) 51 (100,0%) 91 (100,0%) 42 (100,0%) 208 (100,0%)

:) .



mation in the box on page 33 prO\’rides some com-
parative figures regarding full-time public re-
lations administrators in 1967 and 1971.

For the convenience of the reader, the re-
port is divided into two parts. Part A covers
the 138 school systems which now employ full-

time public relations directors. Data on part-

.time directors and the other administrative
arrangements reported are analyzed in Part B,
beginning on page 40. Sample job descriptions
for full-time PR directors follow Part A, Some
policies on public relations adopted in partici-
pating school systems are r~produced beginning

on page SI.

[PAR’I A: SYSTEMS WITH FULL-TIME PUBLIC RELATIONS DIRECTORS IN 19 70-7ﬂ

The data in this section are based oa the
responses from the 133 e:stems which reportnd
that they employ an individual whose only re-
sponsibility is in the area of public relations

for the local schcol system.

Status of the Public Kelations Director

Of the 119 systems which repnrted full-
time public relations directors in 1967, 106 re-
ported again in 1971, Only 93 of the 106 still
have full-time directors, a‘ccording to their re-
plies. However, this apparent decrease of 13
in the number of full-time directors is sume-
what deceptive. In at least four of the sys-
tems, reorganization in the administrative
structure has resulted in the appointment of a
high-level administrator whose duties include

- gome apecit_'icyl»’»R functions and overall responsi-
bility for the p blic information program; in
“tuo of these systeus, the same 1967 PR staff

reports to the new administrator rather than to

the superintendent; in the other two Systems
the PR administrator was given additional dutiec
outside the PR reafm (and additional staff).

The nine other systems no longer hgving full-
time PR direc'_oré attributed this to financial
stringencies or the de;emphnsis of the PR func-
tion under & rew suﬁ)etintendgnt.: * ‘

) Title, As was stated in the introduction,
the term "public relations” is used in this
study to denote the varicus duties connectud
with getting school information to the public.
An examiration of the Actull designatiors {n
*‘-U- of full~time directors in colum 2 of

E lC‘.:emfty-sys tem tavle beginning on page 14

.

and in Table B (on page 4), reveals, howvever,
that many systems have attached designations
other than "public relations" to these func-
tions. As in 1967, the term "information'
appears more frequently, with "community’ or
"school-community" relations a distant second.
Adding up the titles in which the term "informa-
tion" appearé, we can see that more than half
(53.6 percent) of the full-time directors carry
this designation--a slightly higher percentage
than in 1967.

The title which has gained the most in pop-~
ularity in the four-year period is "communica-
tions." As can be seen in Table B, it appears
singly or in combination with other terms in 15
of the titles. In 1967 only five titles in-
cluded this designation., It §s interesting to
note that among the 93 systems which had full-
time PR directors in both surveys, 49 have
changed the director's title.

Pogition on the administrative staff. As
the designation in the title varies widely among
the 138 full-time public relailons directers, so

also the adminfstrative level he occupies. As
might be expected, only the largest school sys~
tems have PR men at the leel of pssistant super-~
{nterident, but the number of PR men at this
level has decreased eince 1967, from seveu to
thres, Table € (on paje 5) reports the number
of individuals in each enrolliment group with a
particular administrative designation and cor-
relates 1970-71 salary informatfon with the po-
sftion level. The title of "director" is, as
in 1967, the most cormon. Now, hovwever, more A

than half of the full-time PP men have this po-

’
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Table B - other 15 report to a varfety f administrators,
. I
SUMMARY: SPECIFIC DESIGNATIONS IN TITLES mostly assistant, associate, cr deputy superin-
OF FULL-TIME PR DIRECTORS, BY tendents, in eight different fields of special-
FTREQUENCY OF PESIGNATION
ization.
Number of directors Length of contmacl year. As can be seen in
Specific desigrattons |Str.|Str.[ Str.Swall{ To- o
1 2 3 |er |tals Table C, 12 (9 percent) of the reported salaries
L
are for less than a full ¥2-mc ,th (including
Information (Public,
Educational, Infor- pald vacation) work year. In 1967, 10.3 percent
mation Services) & (15 |17 [11 |51 of full-time directnrs were employed for less
Community Relations than a full year.
(School -Community) & 6 |10 6 |28 Salaries. When Table €, which relates sal-
Public Relations 1 2 6 3 |1z aries to administrative level, is compared with
. a similar table reporting salaries in cthe 1967
Communications 1 3 5 2 11
study, it is apparent that salaries have risen
Publications and In- considerably in four years. The average salary
formation <o 6 3 1 10 .
. for every position has increased at least $3,100.
Publications 1 2 3 ]...] 6 Salaries for directors average about $4,000 more
Information and and for administrative assistants the increase
Public Relations 1 [ PP IR I is $5,000 above 1967.
Informatioa and Table D, on page 6, distributes the 1970-
Community Relations |,,. 1 2 ... 3 71 salaries of full-time PR administrators in
Information and each eanrollment group by intexvals of $2,000,
Communications veo |ous 3 o 3 As can be seen from the table, the median salary
Staff and Public for the 137 which reperted salarfes {n 1970-71
. Informatfon L., 1 1.1 2 was $15,839; {n 1967 the median was $12,478.
O:herﬂl 1 1 2 1 5 Salaries in the smallest enrollment group, sys-
terns with less than 25,000, experienced the
No designation reported|,,. 2 1 1 4
largest Increase--the medisn salary rising near-
Totals 20 |40 [53 |25 Q38 1y 50 percent. For all systems, the low salary

a/ "Other" designations, reported by one system is more than $1,400 higher than in 1367; the
each, were: ‘ high salary is $13,000 higher.

em-mucee_.__Press Relations ind Public Information A comparison of actual salarfes of the 43

School Plant Planning and Public Relaticns full-time PR directors who held the same job in
Communications and Publications

Public Relatfons and News Media the sane system fn 1967 shews increases ranging
Inforaation, Publications, and Research from 2 percent to 97 percent, with the average

— *  being 44 percent. By comparison, the median

N ) salary for all PR admInistrators increased 27
s ! percent since 1967. Not included in the tabu-
sition (51.4 percent); in 1967, &4.5 percent were latione in Tubles C ancl D are the amounts for
at this level. - ; ' . expenies, in addition to salary, reported for
Immediate superior. Eighty-six percent threé directors. =
(119) of the 138 full-time directors in 197% re- Requirements for the position. Seventy re-
port directly to the"superlntendent—-a slightly spondents, about one-half in this study, 1.3icat-
smaller proportion than in 1967. "f the remain- ed that formal rejuirements or preferences in
ing 1§. four said they report to the superin- qualifications have bee_:n established for the po-
y"“1dent and another administrative officer, The sition, although only 55 enclosed docurents

El{lC . : ' § ;

' 5 |
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Table_C -
SUMMARY:  POSITION ON ADMINISTRATIVE STAFF, SALARY RANGE, AND AVERAGE SALARY
OF FULL-TIME PUBL1C RELATIONS DIRLCTORS
Key: = High salary L = Low salary = Average salary -;
Position Stratum 1 Stratum 2 Stratum 3 Smaller Tctals
{20 systems) (40 systems) (53 systems) (25 systems) ] (138 systems)
Assistant superintendent 3 (15,0%) “es e cee 3 (2.2%) )
H = $37,000 H = §37,000
L = $27,600 1. = $27,600 .
A= $32,133 - A = $32,133 -
Administrative assistant 1 (5,0% 4 (10,0%) 11 (20,77 3 (12,07 19 (13,8%)
H = $20,050 H = $25,500 H = 824,282 | H = §22,680 H = $25,500 -
* L = $20,050 L = £13,400 L=45%9,50 (L= §18,000 L =§ 9,500 A
A = $20,050 A = 518,638 A = §17,717 | A = 520,555 A = §18,481
Dircector 11 (55.0%) 21 {52,5%) 27 (50.9%) 12 (48,0%) 71 _(51.4%)
. ? H = $26,000 = 528,500 = $24,000 = 520,800 H = $28,500 d
L = $§15,328 L=$9800 L=$6612/JL=$9040— L=$6612
A=$19.379 | A= 816,403 | a = s515,9002/] a = s15.2165/ [ A = 16,458/ «
Coordinator 2 (10,0%) 5 (12,5%) 6 (11.3%) 2 (8.0%) 5 (10,97 -
H= $15,450 | H = 16,260 | H = $18,000 ) H = 515,000 / = 618,000 p #
L=$12,088 | L =511,000 | L =%7,400%]L = $14, 5002 L = § 7,4002 & >
£ =813,769 | A=$14,637 | A=s12,7628] & = 514,750/ | & = $13,78687 )‘
Consuttant 2 (5,0%) 1 (4.0% 3 (2.2%) AL
H'= 521,800 H = 59,000 H = $21,800 o
L = $10,500 L = $9,000 L = $ 9,000
A = §16,150 A = 39,000 A = $13,767
Supervisor N 2_(5.0%) 1(1,9%) 3 (12,0%) 6 (4.3%) ol
W= 520,625 | W = 915, a2 = e, 2963/ | 1 = s21,2962 &
L = §10,992 | L = §15,44120 1 = $12, 4°3h L = $10,992
A= §15.809 | A= s815.44238] 4 = 17,9108/ | A = $16,7988/
Specialist 1 (5.0%) 2 (5,0%) 3 (5.72%) 2 (8.0%) 8 (5.8%)
H= §13,524 | H = 818,743 = $20,000 | H = $10,700 H = §20,000
L = §13,524 L = $10,000 L = $12,254 L = § 3,160 L =35 8,160 F Y
A= 313,524 A = 514,372 A= $15,7111 | A = § 9,430 A = $13,532 3
Officer 2 (10,0%) 2 (5.07%) 1 (1,9%) 2 (8.0%) 7 (5.1%)
. H= £15,500 | ¥ = 513,800 | H = 511,500 |H = $16,000 H = $16,000
L=§29,700 L = §i2,500 L = $§11,500 }L = $10,004 L=$ 9,700 -
A= §12,600 | A = $13,150 [ A = 511,500 |a = §13,002 AwS12,715 o
Adninistrative Aide 1 (2,5%) 3 (5,1%) 4 (2,9%) -
' H = §14,000 | H = §17,928 W= 617,68 -
L = $14,000 L = $12,300 L, = 512,300
A = $14,000 | A = 815,409 A= 515,057 .
Other (Administrator, P 1 (2,5%) 1 (1,9%) ves 2 (1.4%)
Assistant) He §15,500 | M = $10,154 H = 515,500 &
L = $15,500 L = §10,154 L = $10,154
A = $15,500 | A = $10,154 A = $10,154
a/ For a 1)-month contract, - i
b/ Includes salaries for onme ll-month and one 42-week contract,
¢/ Includes two salarfes for 10-month contracts,
d/ Includes salaries for one ll-month, one 42-week, ani two 10-month contrects,
e/ Includes salaries for one ll-month and two 10-moath contracts .
£/ Includes one salary for a 10-month contract.
2/ Includes salaries for one 1l-month and three 10-month contracts.
h/ For an ll-month contract, ~

(A
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stating these requirements. In 1967, about 40 ninistrator by two systems. Teaching and admin-
perc reported required or preferred qualifi- istrative experience is “r‘equix‘ed in one tr

ons had been outlined. system; four specify teaching and/or adminlstra-

An examination of thesé documents, summa- tive experience. Another system's job r; ire-
rizgd for each system in column 4 of the system- ments state cnly experience in a "certifigiked
byfsten table, reveals a wide variety of re- position.”
quirements--some very general (e.g., degree lev- N
el experience in the field), and others Qualificatfons and characteristicg i
more detaileg, stating specific combinations of incumbent PR directors
deg¥ees in certaln fields &nd number of years ) -
o perience in a given area. About 60 per- Unlike its predecessor, the inquiry form
c require a bachelor's degree and 35 percent for this study asked respondents to report both
a ter's degree; five percent do not mention requirements establisbed for the position and
a degree requirement. Teaching certification the qualifications of the incumbent in the posi-
is Bequired in four systems; adminisc‘rative in tion. In the first study, respondents were told
one. One syitem specifies administrative and to report their own qualifications only if formal
sup?}'visory certification. Experience as a requirements had not boen established by the
t r is stipuiated in six systems, as an ad- school system. Table E, on page 7, vhich reports

©
t
Table D

SIMMARY:

e

SALARIES OF 137 FULL-TIME PR DIRECTORS,

1970-71

““‘Salary intervals Number and percent of PR directors rasponding, by enrollmeat Broup
_ Stratum 1 Stratum 2 Stratum 3 Smaller Tot
re than $30,000 2 (10.0%) e en 2 (1.5%)
29,999 T e 1 (2.6%)
27,999 2 (10,0%) ces ces
25,999 Ve 1 (2.6%) 2 (3,8%) ves
23,999 T (5.0%) cae 1 (L.9%) a/ 1 (4.0%) /
21,999 3 (15,0%) 5 (12.8%) 8 (15, 17\— 5 (20,0%)—
18,000 to 19,999 3 (1£,0%) 6 (15.4%) 2 (3.8%) 2 (8.0%)
16,000 to 17,549 3 (15,07%) 4 (10,27%) 11 (20, 7Z) 3 (12,0%)
14,000 to 15,999 3 (15.0%) 9 (23.0%) 13 (24, s'/)b/ 6 (24, 07.)3/
12,000 to 13,999 2 (10,0%) 6 (15.4%) 6 (11.3%) 2 (8,092
10,000 to 11,999 6 (15.47) 7 an2nd/ | 2 (s.o0m
'“’ 8.000 to 9,947 1 (5.0%) 1 (2.6%) 1 (1. 97) 4 (16, 0/)”
to 7,999 . e RER LY
, al reporting 20 (100,0%) 39 (100,0%) 53 (100,0%) 25 (100.0%) ’
slary £ $37,000 $28,500 $24,282 $22,680
salury $ 9,700 $ 9,800 $ 6,612 $ 8,160
H n salary $18,667 §15,444 $15,615 $:5,500

al Includes
b/ Includes
c/ Includes
d/‘Includea
e Ingludes
‘{'T udes

ore salary for an ll-month contract,
two salaries for 10-month contractyd. .
salaries for one ll-month and two 1l0-month contracts,
one salary for a 42-week contract, .

four salaries for 10-month contracts,
one sslary ..x a 10-month contract,

.
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Table E

SUMMARY: PERSONAL CHARACTERISTICS OF 127 FULL-TIME PR DIRECTORS, 1970-71

Personal Number and percent of R directors responding by enrollment é}uup
haracteristics Stratum 1 Stratum 2 Stratum 3 Smaller Totals
¢ (20 systems) | (39 systems) | (53 systems) | (25 systems)| (137 systems)
EDUCATION (highest degree)
No degree ves 1 (2.6%) vee 1 (4.0%) 2 (1.5%)
Bachelor's 10 (50.0%) 16 (41,0%) 21 (39.6%) 7 (28.C%) 54 (39.4%)
Master's 9 (45.0%) 21 (53.8%) 28 (52.8%) 16 (64,0%) 74 (54,0%)
Doctorate 1 (5.0%) 1 (2,6%) 4 (7.6%) 1 (4,0%) 7 (5.1%)
CERTIFICATION
As teacher only 3 (15.0%) 8 (20.5%) 18 (34,0%) 10 (40,0%) 39 (28.5%)
As supervisor only 1 (5.0%) 1 (2,6%) ves ves 2 (1.5%)
As administrator only 5 (25.0%) 2 (5.1%) 10 (18.9%) . 17 (12,4%)
As teacher and admin-
istrator 1 (5,0%) 8 (20.5%) 5 (9.47) 7 (28.0%) 21 (15,3%)
As teacher and super-
vistor - L (2,6%) 2 (3.8%) 2 (8.0%) 5 (3,6%)
As teacher, supervisor,
and administrator 2 (10,0%) 2 (5.1%) 6 (11.3%) 1 (4.0%) 11 (8.0%)
None . 8 (40,0%) 17 (43,6%) 12 (22,6%) 5 (20,0%) 42 (30,7%)
EXPERIENCE )
Teaching . 11 (55.0%) 19 (48,7%) 37 (69.8%) 20 (80.0%) 87 (63.5%
Administrative/super-
vigory 9 (45,0%) 13 (33,3%) 17 (32,1%) 7 (28,0%) 46 (33,6%)
School PR 7 (35.0%) 8 (20,5%) 7 (13,2%) 4 (16,0%) 26 (19,0%)
Other PR 7 (35.0%) 15 (38,5%) 14 (26,47%) 3 (12,0%) 39 (28,5%)
Newspaper /magazine 8 (40.0%) 25 (64,17%) 24 (45.37) - | 10 (40,0%) 67 (48.97%)
Radio-TV 3 €15,0%) 7 (17.97%) 11 (20,8%) 6 (24,0%) 27 (19.7%)
Advertising/marketing 1 (5.0%) 6 (15.4%) 5 (9.4%) 1 (4,072) 13 (9.5%)
YEARS IN PRESENT POSITIONV . N
1 or less ‘ 5 (25.0%) 7 (17.97%) 18 (34,0%) 4 (16,0%) 34 (24,8%)
2 to 3 6 (30,0%) 18 (46.1%) 19 (35.8%) 6 (24,0%) 49 (35.87%)
4to S 2 (10.0%) 4 (10,3%) 4 (2.5%) 5 (20,0%) 15 (10,9%)
6 to 7 3 (15.0% 3 (2.7%) 5 (9.4%) 2 (8,0%) 13 (Y.5%)
10 to 14 1 (5.0%) 4 (10,3%) 3G 4 (16,0%) 12 (8.8%)
15 to 19 2 (10,0% 1 (2,6%) 2 (3.8%) 1 (4.0%) 6 (6.4%)
20 or more 1 (5,0%) 2 (5.1%) 2 (3.8%) 3 (12,0%) 8 (5.8%)
SEX
Fale 17 (85.0%) 33 (84.6%) 42 (79.2%) 17 (68,0%) |109 (79.6%)
" Female 3 (15.0%) 6 (15.4%) 11 (20,8%) 8 (32.0%) 25 (20,4%)
AGE
; 21-30 3 (15.0%) 8 (20.5%) 6 (11,3%) 2 (8,0%) 19 (13,9%)
- 31-40 6 (30,0%) 9 (23.1%) 22 (41,5%) 7 (28,0%) 44 (32,1%)
41-50 2 (10.0%) 12 (30.8%) 15 (28.3%) 9 (36.0%) 38 (27.8%)
51-60 6 (30,0%) 7 (17,9%) 9 (17.0%) 5 (20,0%) 27 (19,7%)
Over 60 3 (15.0%) 2 (5.1%) 1 (1.9%) 2 (8.0%) 8 (5.8%)
() response vee 1 (2.6%) ves ven 1 (0.7%)
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Aruitoxt provided by Eic:



04
-

~3

ERIC

Aruitoxt provided by Eic:

|

by enrollment stvatum the professional and per-
sonal characteristics of the 137 full-time PR
directors for whom information was obtained in
1970—71, had no counterpart fn the previous
study; therefore, no comparisons are possible.

Highest degree held.
Table E, only two of the responding full-time

As can be seen from
directors do not have &n academic degree. More
taan half t-ve the master's degree; seven have
a doctorate. The flelds represented by these
degrees are varied, but tend to tollow a pat-
tern., When the more than 220 degrees held by
thesa 135 individuals are categorized by fi-~1d,
there are more bachelor's degrees .n journalisr
than any other field, with education s=cond.
Twent,-nine master's deyrees are in education
Only

onie of the doctorates is not in education or ad-

and 22 are in administration/supervision.

ministration/supervision.
ficld -

Among the ot'ier
represanted are the following, mentioned
by four or more respondents: English, speech/
drama, comnunications, history, social stulies,
political science, liberal arts, and business.
Certification.

systems represented by the 138 full-time PR di-

Although oaly seven school

rectors require certificacion of éne kinZ ov
another, nearly 70 percent of the incumbents
are certified es teacher, admini{straior, and/or
supervisor. In addition, a few directore re-
ported that they have allcved thedr teaching
certificgtes to lapse. Table E shows tha* less
than one-third of the 137 incumbant diracters
. ¥ore than half are cer-

tified as teachers; 13 perceat as supervisors;

have no certification.

and 36 per:ent as adninistrators. - \
Experience. The 137 incumbent directors
reported experience in more than the sewven
fieids listed in Table E, but the seven tabu-
lated were named m;st frequently in job require-
ments and among the incumbents' qualifications.
The categories are somewhat broad; "School PW'
includes both local school system and college
PR work.
glanceiit Column 4 of the system-by-system

"Other PR," as can be seen from a

teble, covers a wide range of»experience, in-
cluding military public (nformation duty, in-

dustry, government, and foundation PR work. A
la}zc percentage {48.9) of tha 137 directors
have been editors, reporters, writers, or man—
agers for newspapers or magazines.

Years in_pregent position.

Nearly 2% peu—
cent of the 1971 respondents hzva been respon-
sitle for the public relatfons activities of
heir ¢ hool systems for only about one -ear,

und another 36 percent assumed the responsibil-

i v onlvy two or three years z2o. However, this
does 1ot reces:arily {indicate a high rate of

u; cver  awcug VR administrators. In some sys-
s e Jositiin has fust receﬁtly been es-

tabli-hed, and in others the position has been
speri . d with added responsibiifties and auth.c-
ity. ‘rorty-three of the 1971 respondents who
yirticipated in the 1967 <urvey still have the
sa3~» positicn.

Sev,  Twenty-eight (20.4 percent) of the PR
dire.tershlps reported in tuis Clrcular are held
Three of these are c¢aployed in school
Tr will

be noted in Table E that the progortion of wom-

by women,

systems with 100,000 o:* wore enrollment.

en directors incveases In :gch successively
smasler enrollment 2roun.

Age. Alnost one-half >t the 136 PR admin-
istrators who respor led to the guest.on regard-
ing age are 40 or under, the largest number (44}
beicng in the 31-40 age group. Only eight are

over 60, while 19 are under 31.

Dutiee and Roles uf
Full-Time PR Directors

In more thait three-fourths of the 133 ye-
sponding sysiems, there 2xists & [orn.l wricten
job description for the director uf public rala-
tions. So diverse in format and wordiag are
these descriptions {see samples.61 pagey 24:--39)
that a tabulation of the respomsibiiities is im-
possible. However, questions 7, 8, and 9 ou the
inquiry form s~licited informatfion on the roles
and duties of the full-time public relatiras di-
rector. Question 9, regarding his relrtionship
on PR matterg to principals In individual schosl
buiidings, was not included in the 1967 questioa-

nalre.

1
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Duties.
ties of the PR director was solicited by means
of a checiklist on the questionnaire. Respond-

Information on th.. responsibili-

ents werz asked to indicate whether each of 21
duties was & major responsibility, a minor re-
spongibility, or not a responsibility of his
wit. Table F, on ?age 10, reports the replies
to this question.
were added to the 1967 list and one was deleted.
Only four of the dutifes listed in the cur-

Four new responsibilities

rent questionnaive were checked as major re-
sponsibilities by 50 percent or more of the PR
directors--press releases; press, radio, and TV
contacts; commumity newsletters: and staff news-
letters. In 1967, the superintendent’s annual
report and electica and bond referenda campaigns
were also checked as major dutles by more than
half of the directors. These two areas rank
fifth and tenth among the major duties in 1971,
Ten responsibillt}es were checked as minor by
50 percent or more of the difectors in 1970-71,
as opposed 1o seven in the earlier study.

The questionnaire also provided space - to
write in other duties considered majol o1 minor.
Some of the additional dutfes listed were pre-
paring radio and TV programs on the schools;
planning and conducting special tours for wis-
itors; lobbying for ponding state legislation;
preparing special brochures and publicattons;
dedtcations; and nandling public requests for
use of echool facilities.

Relationships with priveipals on FR mat-

terg, To learn the role the central offfce PR
director might have in matters pertaining to
Eommumity relations of individual schools, re-
;pondents were given a checklist of rossible
responsibilfties and asked to check all those
staterents which were true of their sitéations.
Table G, on page 11, show- the percentage of
the 138 recpondents, by enrollment group, which
checked each étatement. As can be seen from
the table, more than half :he respondents in
each gnrolimgnt group cher ked the first thrae,
crlieﬁﬁ, which geems to lndicaté that Ir many

. L} systens the principals are givea leeway

[E l(:bt thefr PR activitles to the particula: ;=

needs of their local comuunities. Only 25 per-
cent of the respondents indicated that they ask
principals to vefer PR matters to them.

Reluticnships with sclicol system groups.

The questionnaire form Jisted seveu orgarized
groups which ex!{st in most school systems, aid
respondents were asked to indicate their role
with respect to each of the ligted groups. The
categories of relationships suggested (member,
advisor, observer, or none) were intended to cun-
vey a degree of participation in the decision-
making of the group. Six of the seven groups
were listed on the 1967 questionnaire; the ad-
ministratars' organization was added this vear.

The percentage of ;esponses which indicated
a particul.r relatinashiy is shown in the fol-
lowing table. In the last column is the percent
reporting that there is no comparable group in
the system.

Mem- Advi- Observ- Not in
Group ter sor er None system

Board of
education e

56.2% 43.1% 0,7 s

Superin-
tendent's
council 63.5%

13.9% 10.2% 8.8% 3.6%

Curriculum
council 6.6%

Special
projects
staffs

22.6% 28.5% 35.7% 6.6%

22.6% 37.2% 17.5% 13.2% 9.5%

Citizens
advisory
commit tee 15.3% 13.9%  9.5%

36.5% 24.8%

Teachers'
organi- .

zation . 24.1%
Administra-

tors' or-
ganization 48.9%

10.2% 23.4% L0 .6% 0.7

7.3% 13.2% 22.6%  B.N%

Compari=g the J90) rasponses with the 1971
responses, the f{gures vary only one or two per-
centage points, except in two categories--the
superintendent's council and the teachers' or-
Tiie nurber of full-time PR dircc-
tors reporting membership on the superintend-

ganization.

ent's council {s nearly 20 percent higher than
in 1967; merberahip in the teachers' organiza-

tion is 7.2 percent lower. These figures were
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justified by the comments from some respondents
which Indicated that the job has grown since
196 7--that there is much more aware:ess of the
need for good public relations and directors are
now being included in major policy decisions.
Several emphasized, too, the increased strain
on public relations brought about by teacher
militancy. Two PR directors commented that they
had resigned membership in the teachers' organ=
ization as & reéult of the growing scbism be-

tween teachers and management.

Stetus of the PR unit

Column 5 of the system-by-system table re-
ports the individuals who work under the PR di-
rector ia each schocl system. In the larger
systems most PR direct.ors have at least a sec-
retary and one writer-editor, but this varics
"widely. In New York City, for instance, the PR
director ig in charge of a telephone information
center which includes 12 telephore op.rators-
information clerks; he also has 18 other full-
time and one part-time staff members. In con-

trast, three systems have no help for the PR

director and one other =ystem only provides him
access to the secretarial pool.

The questionnaire listed one additional
category of employee which the PR director might
supervise--the media specialist. Howzver, this
p‘ositi a was reported by only 14 systems. Some
of the other full- or part-time persomnel listed
by respondents in the space provided were pho-
tographars, graphic artists, printers, and gen-
erzl assictants to the director. A few school
systems reported the use of students on a part-
time basis.

Budget. In 1367 a questlon regarding the
percentage the PR budget represented of the
total current expenditure budget yielded no
meaningful data. ' On the 1971 questicnnaire,
the respondeuts were asked only to indicate
whether funds were earmarked in the 1970-71 op-
erating budget for public relationi functiens
and, {f so, to give the amount. If not, respond-
ents we.,e requested to indicate fiom what line
item(s) the PR unit draws its funds. ' The Educa-
tional Recearch Service has compared the figures

reported as PR line items, wherever possible, “

Table G

SUMMARY: RELATIONSHIPS AND RESPONSIBILITIES TOWARD PRINCIPALS,
AS SEEN BY 138 FULL-TIME PR DIRECTORS

Role of PR directcr

Percent of PR directors reporting relationship

Str, 1 Str, 2 Str, 3 Smaller Totals

Provides consultant services to principals as

they request them 70% 98% 967% 967 937%
Encourages principals to develop PR stories as

they see fit - 80 78 81 - 80 80
Solicits pews items frum principals on regular

basis . i ; 65 60 85 : 88 75
Helps prepare school staff bulletins . 15 T4y 40 32 36
Condacts inservice PR training for principale 40 30 40 20 33
Has principals refer all PR matters directly .

te him 10 23 © 25 40 25
Holds regular PR briefings for principals 5 8 19 36 17
Has no direct contact with principals on PP :

} unless crisis arises ces e 2 4 t

ERIC —
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with the cotal b-:dgeted current expenditure fig-
ure reported by the system to tha NEA Research
Division for 1970-71., Although 87 (63.0 per-
cent) of the 138 responding systems with full-
time ‘irectors s~id the i970-71 budget has a PR
line item, percentages couvld be calculated for
only 45 systems. )

The vesults of EaS's calculations are sum-
- The

data shnuld be used with reseivations, liowever,

marized in the paragraphs whi-h follow.

since in most cases there was no way of knowing
what costs were included in the PR budget fig-
Also, 1t is

iuportant to consider the fact that the figures

ure (salaries, printing, etc.).

are those appearing in budgets prepared in ad-
vance of the school year; they are not actual
expenditures f‘ar 1970-71,

As‘misht be expected, most «f the school
systems In the largeat enzollment group (10¢,000
cr more pupils) responded in the affirmative to
the question as to whether or not the budget in-
cludes a line item specifically for the PR unit,
Only one of the 20 systems checked NO, Fourteen
of these who checked YES also reported an amount.
The pércentage of the total curreni expenditure
budget rang:d from a high of ,2812 percent to
(1144 percent, with the average of these being
,0002 percent.

For the second enroliment group (50,000 to
99,999) percentages could be calculated for only
13 of the 25 systems which indicated that the

FR unit hed a budget line item. The percentages

" figured by ERS ranged from .3414 percent to

E

0208 percent; the average was ,1247 percent.

In the 25,000 to 49,999 enrollment cate-
3ory, 28 systems reported that a 1iie item for
public relations appeared in the 1970-71 bud-
get. Percentages calculated for 18 of these
systems showed a high of ,2035 percent, a low
of .01£3 percent,' and & ,0939 percent average.

Fifteen of the smaller systems reported
line item figures for PR, but total current ex-
rpend{ ture figureé were not available to make
percentage calculations. )

The average percentage calculated for the
o Igets was .0945 pércent.

RIC
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"Fifty-one systems reported that public re-
lations funds are drawn from line itums in other
areas. Most frequently PR funds are included in
the budget four administration (general contrecl,
supevintendent's office). Also listed by some
systems were special services, printing, publi-

cations, and the business o“fice.

. Regular publications of

the PR wnit

Space was provided for the respondents to
indicate vhether the schocl svsten regularly
publiches staff and community newslecters. The
following {s the percentaze of affiruative re-

plies to this question:

Stra- Stra- Stra- Smali-

tuml tum 2 tum 3 _er Total
Community
newsletter 56% 50% 53% 64% 56%
Staff
newslatter BOX 80% 8772 88% 847
Same news-
letter for .
both 5% 3% 4% Ve 3%

As can be seen from the above flgures, nearly
90 percent of the 138 systems hLave a regular in-
ternal newsletter, but only about 60 percent
have a regular newsletter to the community. Sewv-
eral directors commented that budget stringeacies
have cut the community newsletter from the de-
partment's activities, but that press coverage
has taken up the gap. A great many respondents
commented on the excellent covérage the scheol
system gets in local newspapers and on radio and

TV programs.

Changes in the school PR
picture since 1967

The last page of the que.;timnaire provid-
ed space for respondents to comment on the
changes that the public celations department and
policy have vidergone since the 1968&-67 s hnol
year. The comments reve _ed that few systems
have remained static where th: publir relatiois
function is concerned. Where growth has occuracd

in the PR staff and activities, it has been pre-

13
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cipitated in most cac:s8 by internal rather than
external forceu. That is, the impetus for ex-
p.anﬁion of PR functions ani1 staff has occurred
with the advent of a rew superintandent, the
decentralization of the schecol system, or in-
creasing recognition of the importance of pub-
lic relations by board members and administra-
tors. Teacher‘militancy, gtudent unrest, or
desegregation problems have, oI course, neces-—
sitated tncreased PR 3ctivity in somé system. .

Smaller systeums were the most troubled by
financial cutbacks and often the PR unit was
one of Ehe first to have its budget cut. Some
other systems, both small and large, reported
that in the past four years the public relations
wit has gone through a cycle of contraction and
expansion in stalf and services; a few commented
that they belfeve it will be several years be-
fore the PR unit returns to anything like 'nor-
malcy." v

Some of the respondents who reported an
expansion of the PR activitives and staff in re-
cent years added explanatory comments -thich
throw light on what is happening in these par-
ticular school systems. For example:

e Addition of community newsletter and/or staff
newsletter .

¢ More inservice training for administrators.
e More emphasis on news wedia.
e More emphasis on TV rather than newspapers,

e Creation of an open almosphere with regard
to information disseminationj information
is funneled directly from the source to the
press. = T 7. ) ’

. S

o A large steff where there was none.

e A budget item specifically for public rela-
tions. '

New efforts to involve the community in school
activities.

The establishment of face-to-face comnunica-
tions programs (e.g., more speechmaking, cof-
fee parties, guided tours, advisory committees
on PR). '

Provision of help to more departménts in the
preparation of publicatfons.

Expansion of equipment-;videotaping facili-
ties, MIST, etc.

Appointment of PR man to the superintendent's
. cabinet--role now one of management and par-
ticipation in decision-making.

New emphasis on opinion poll surveys of the
community.

Increased emphasis on informing state legis-
lature about the schools.

New stress on importance of keeping the staff
informed.

Considering the above comments, it is sur-
prising that less than 50 percent of the re-
sponding schocl systems have yritten public re-
lations policies or guidelines. In fact, an
examiration of policies submitted by most of
the 65 systems which indicated or the question-
naire that such a policy exists, reveals that
many are really policies reluting to public use
of school facilitics, gifts to schools, visitors
to schools, and the l:i:ke, rather than statements
committing the schools to the pregram designed
tc xeep tne public informed Some of the poli- )
cies submitted by the‘parlicipattng school sys-’
téms have been reproduced on pages 51-52 of this

study.

This study was designed and | .
uritten by Suzanne K. Stemnock,
Professional .se¢istant,

Educational Rasearch Service.

O
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STATUS AND STAFF IN 1970-71
138 Schoel Syst-ms

Title of perion

1970-71 Size of PR staff
School system with responsib{lity Qualif{cations :
£or PR mctivities salary excludirg director
1 2 3 4 5

.

STRATUY 1--ENRO!

LIMENT 100,000 OR MORE (20 Systems)

'S

LOS ANGELES, CALIF. Director of Public [$25,000 | Required: Master's degree; 5 years' experfence | Full-t{me staff
Information in cert{ficated pos{tfon; sdmin{stretlve and su- 4 writers, editors
pervisory credentials. Incumbent also has ex- 9 clerks, secretaries
perience Ln newspaper reportiag and editing end
{n community relations {n & junfor college, In
present positf{on 1B years.
SAN DIEGO, CALIF. Cirector of Staff 508,960 | Required: Bachelor's degree {major work in 1 Full-time staff
and Public Informa= Englinb, Journalfsm, speech arts, or & related Z writers, edftors
tion Ffeld); hroad background in management of PR 3 clerks, secretarfes
programs of larze organirations, {ncluding su- 1 {nformation desk
pervisfon of professional sni techaical ataff, clerk
preferably {n San Diego area., Incumbent has
vocat{onal credentfal and 6 years' teachiag ex-
perfence; 31 years' experience in radio and TV
broadcasting, In present peaftion 1 year.
DADE COUNTY, FLA, Director of Public [$16,926 | Required: B.A, degree with M.A. equivalent {a Full-time staff
(Miami) Iaformation [+ car sl+ highly successful Journalistic or related ex- J writers, editors
lowance | perience; educstion-related experience or back- 1 med{a specfalist
ground preferred, Incumbent has 18 years® ex- 1 specfelist {5 Lati{n-
perience with major newspspers; experfence {n TV Amerfcan affairas
- scripting and production; 3 years' teaching ex- 3 clerka, secretarfes
perience, In present position & years. - -
DUVAL COUNTY, FLA, Coordinator of $12,088 | Required; B.S. degree In PR andfor jJournalism; |Full-t{me staff
(Jacksonville} Publications divers{f{ed experieace {n planning and writing 2 clerks, secretaries
copy for publication; knowledge of graphic arts 1 duplicatlng operator
processes and practical experience {n area of
publicstlons andfor cdit{ng; teaching cert{fi-
cate; teaching experience or successful work -
experience in above areas. Incumbent has ad-
i min{strative certkE{cate; & yeara' experience
. a1 newspaper ed{tor. In present position 1
year.
HILLSBOROUGH COUNTY, Publ{c Information {59,700 No formal requirements, Incumbent hae bache- Full-time staff
FLA, (Taumpa) Officer tor's degree in axte (poiitfcal science major, 1 wricer, editor
English and economica winoia); 13 yeara' {n 1 clerk-secretary
cevspaper reporting and ed{tf{nd; 2 yeara® ex-
perience {n PR for Chamber of Commerce. Ia
preseat position 2 years. .
ATLANTA, GA,, cfity Coordinator, Com- (513,450 Mo forpal rejuirementa. Incumbent haa B.A. {nr Full-t{me staff
schools ounity Relations 1peech and English; M A. {n education; 5 yeara’ lwriter, editor
expe {ence 1o PR, acript editing, and prograa 1clerk, accretary
di{recting wvith educationsl radio and TV statiops; -
14 years' teaching and 17 years' adminiscrati M
vocatlonal offfce
experieace, In preaent posftion 6 years. - N traires
HANAIY.-entiTe state Director of Mblic [$15,328 | Formal requirements are not reported. Incumbent | Full-t{me staff
Relationa has bachelor's degreea in pusic and musicolopy; 1 pudblic dnformation
sdmin{strative cert{ficate; 12 years' public re- specialfat
! laticna experience {n U.S. Army snd 2§ years {o 2 clerks, secretszies
Yetersns Administration; 5 years® teachiny col-
lege ROTC; 8 years' other Army experfence.
First year in preseat position, . M
CHICACO, ILL. Asa{stant Super{n- #31,800 |No formal requirements, Incumbent has mascer's |Full-tlme ataft
tendent, Cormucity degres {n English and school administration; 1 writer, editor
Relations adminfrtrat{ve certificuts and 12 years' admin- 5 clerks, secretarien
{strative experfenca; 15 yeara' taaching exper-
fenca. In present positfon 15 years. -
+
1 -
.o .
-
o )
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THE FWLL-TIME DIRECTOR OF PR (Continued)

.

Title of person

<

1979-71 Size of PR staff,
School systen with responsidilicy salary Qualifications excluding director
for PR activities _—
1 2 3 4 5

NEW ORLEANS, LA.

MONTGOMERY COUNTY, MD,
(Rockville)

PRINCE GEORGE'S COUNTY,
MD, (Upper Marlboro)

ST. LOUIS, MO,

NEW YORK, N, Y.

COLUKBUS, OHIO

PHILADELPHIA, PA.

Director, School-
Community Relations

Director, Depart-
ment of Informaticn

Public Information
Offtcer

.

Director, Community
Relations

Assfstant Superin-
tendent for Educa-
tional Informatfen
Services sad Public
Relations

Director of Public
Information®

Director, Office
of Informatfonsl
Services

STRATUM 1 SCHOOL SYSTEMS (Continued)

$22,640

$:0,619

§15,500

§19,600

$37,000

19,200

$21,800

No fermal requirements. Incumbent has bache-
lor's degree in government; 3 years {n school
administrative positfon; 7 years' experience in
city government PR work. In present posftion
2% years,

No formal Qualificatfons. Incumbent has bache-
lor's degree in education/accounting; master’s
in educatfon (curriculum); course-work for
doctorate {n curriculum; admin{strative certiff-
cation; 9 yeara' teaching experience. In pres-
ent position 4% years,

Required: 2 years' experfence in administering
a ¥R program and ) years' related experience;
knowledge of commnications techaoiques and PR
tactics; welf-developed ability to write. In-
cumbent has bachelor's degree {n hiatory; gradu-
ate work in marketing; 6 years' experience in
advertising marketing, public relatfons, and
1fsfuon to commmunity organizations. First year
in present position.

No formal requirements. Incumbent has bache-
lor's and master's degrees in educatfon; cer-
tificstion &s teacher, supervisor, and admin-
istrator; 15 years' teaching and 15 yeara' gehool
administrative experfence; experfence as script
writer and producer for schools’ radioc statfon
and 83 director of school programming for educa=-
tional TV, 1In precent position 7 years.

Ko formal requirements. Incumbent has bache-
lor's and msster’s degrees in clasaics; addition-|
al graduate work {n journalirm, executive manage-
ment, #nd school admiristration snd rupervision;
certification as tescher and superintendent; 5
years' experience in college PR; 14 years' teach-
ing experience; and 6 years' school administra~
tive experiencu. 1In present position 13 years.

No formal requirements. Incumbent has dache-
lor's degree {n speech and Engli{sh; 7 yearad

PR experience in college and research labora-
tory; 6 years' experience in newspaper work.

In present position 2 years,

Formal requirements not reported. Incumbent
has bacheler's degree in English; 6 years' ex-
prclence as nawspaper Teporter; 2 years' exper-
fenca as {nfcrmalZon specfalist for Phils-
delphia schools, In present positfon 3 years.

Full-time staff
1 assistant director
2 writers, editors
1 media specialfst
3 clerks, secretarles

Ful] ‘time staff
2 fters, editors
2 . rks, secretaries

Part-time staff
1 half-time clerk-
gecretary

Full-time staft
1 clerk-secretary

., My
Full-time staff - 3
1 writer, editor

2 clerks, secretaries

Full-tfme staff
director of {nforma- P
tion center . "’ &~
community relations . -
administrator

coordinator of parent ¢
telations . »
writers, editors

cadic and TV spec-

1slests

clerks, secretaries

telephone 2nd other
informatfon clerks

centrex telepione np-

erators

- o=

N

ow

o

Full-time staff
1 clerk-secretary

Part-time staff
1 helf-time writer,
editor

Full-time stoff

assfstant director

writets, editors

wmedia special st
srtist-fllustrstor L
clerke, secretaries

e

£ Columbus, Ohio:

oevs about the Columbus Public Schools to verfous Public nexs medis.

The Director of Public Information {s responsible for supervising the research, writing, and distribution of
The diatrict elso employs a Director ¢f Publications and

Public Affalrs vho is responsible for the preparation of fnterns! publications and cxternal sciiviifes of & public affslrs or
pudblic servics nsture, such as & speakers' buresu, B, I.E, Dry, snd American Zducation Week.

O
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THE FULL-TIME DIRECTOR OF PR (“ontinved)

Title of per-on 1970-71 Size of PR staff,
School system with responaidbility salary Quelifications excluding director
for PR act{vities o |
1 2 3 4 5
STRATUM 1 SCHOOL SYSTEMS (Continued)
MEMPHIS, TENN., city Public Information |$13,524 | Required: B.S, in jcurnslism and courses in pub- Full-time staff
schoola Specislist . 14~ informatfon and/or communications; 5 years' 2 public {nformation
experlence. Incuudent has master's degree in ass{stants
. journilism; cert{ficatfon as superviser; 8 yearcs'|
experfence in college PR} was education editor
for & newspaper; 8 yesrs' tesching. In present
) posftion 5 yearas.
DALLAS, TEXAS Aas{stent to the $20,050 | No formal requirements. Iacumbent has bache- Full-time staff
- Super{ntendent, lor's degree in advertlsing/journalism; mas- 1 ~ommunity relaticns
Comunfcations tet's degree in communication arta; 8 years' sPeclalist
. expurience in PR work for stace e#ducation de- 1 communications su=
partment, TIn present position l% years. pervisor
b 1 research azsistant
. 2 writers, editors
3 wedfa specialists
e 2 clerks, secretaries
HOUSTON, TEXAS Director for Pu - |$16,500 )No formal requirements. Incumbent has bache- Full-time staff
1fc Relations and 1or's degree fn history; I years' PR work for 3 writers, editors
News Media s.ate teachers sssocistion; ¥ year in college 1 clerk-secretary
PR work; 5 Years {n newspaper work. 1n Pres-
: = |eat position 3 years. Part-time staff
1 Spantsh-language
writer (l10%)
FAIRFAX COUNTY, VA, Director of School-|$16,200 |Required: Kaster's degree; 5 years' experi- Full-time staff
(Fairfax) Comnunity Relstf{ons ence {n education or related ffeld of commun- 2 writers, editors
Lcation; qualitfes necessary to work with 2 clerks, secretaries
others and manage & department, Incumbent has
bachelor's degzee in econcmics; master's §n
journalism; & yesra' college teaching exper-
ience; 6% years {n other PR work; 1 year as
ussistant to PR direvtor in Fairfax. First
year in present position.
MILWAUKEE, WIS, Assistant Superin- {$27,600 |No formal requirements, Incumbent hss bach- Full-time staff .
tendent, Relation- elor's degree {n English and Lalin; master's 1 éfrector, government
.. ships in English and sociology; doctorste fa edu- " relations
ration and wvociology; sdministrative certi- 1 woordinator, school-
. fication; 19 yeass' teaching experfence, in- community relatfons
cluding 12 years' as teaching zdministrater, 5 writers, edfitors
In present position 29 years {with varying 2 wedia specialists
titles), 3 clerks, secretaries

MOBILE COUNTY, ALA,
Mobile)

TUCSON, ARIZ,

GARDEN GROVE, CALIF.

STRATUX 2--ENROLLMENT 50,000-99,999 (40 systems)

Supervisozr of Pub-
iic Informatton

-

Director of Publ?.
caticns

Administrative -
Atde

1$10,992

515,440

414,000

%o formsl requirements. Incumbent has bache-
lor's degree In elementary educatlon; certffi-
catfon s8 teacher, and ¢} years' teacling ex-
perience; experience as office manager snd
cwmer and cperator of nursery school, 1In
present posftion L yesr.

No formal requirements. TIncumbert has bache-
Jor®s degree in liberal arts; D years of law
school; @ years' experience f{n newspaper work;
PR and advertising work (part-time} for the
Chamber of Cormerce, 1In present positlon 13
yesrs,

Mo forwl requirementé. Ircumbent has bache-
lor's degree [n i4beral arts {Journalism ma-
Jor); 23 yeara' experience f{n informatica
wotk for 1.5, Army while in mctive and re-
Jerve status; experfence {n newspaper and mig-
agine repovting end editirg, In present po-

stcton 10 yesrs,

Fuli-time staff

1 clerk-secretary

Full-time staflf

stant director
1 media speclalist
1 clerk-secretaty

Part-tive staff

1 half-time secret:ry

RIC
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THE FULL-TIME DIRECTOR OF PR {Continued)

P

School system

<

Title of person
with responsibilicy

197¢-71
salary

Qualifications

S{ze of PR staff,
excluding director

1

for PR activities
2

3

4

]

LONG BEACH, CALIF,

OAKLAND, CALIF.

.

SACRAMENTO, CALIF.

LI

-

»
sAN JUAN SCHOOL DIS-

TRICTACALIF,
(Carmichael)

DENVER, COLO,

.

JEm%SON COUNTY, COLO,
(Ll)e‘ood)

®

Director of Pubdli-
cstions and As-
sistant to the Su-
periantendent

Director of Publfi-~
cations and Public
Information

Public Informatfon
Specisiist

Dirdctor of Public
Information

Executive Director,
Press Relatfons and
Public Information

Director of Infor-
mation

STRATIM

$26,500

$16,350

518,743

$15,75?

$20,100

§15,614

2 SCHOOL SYSTMS (Cootinued)

No formai requivements. Incumbent has bache-
lor's degree {n liberal arts; master’s In
school administration; cert{ficatfon as teach-
er, supervisor, and adminfstrator; 2 years'
college teaching expcrience; 10 years ay
newspaper reporter and editor. In present

os similar position 34 years,

Required: Degree in Journalism or communi-
catfons; experience in newspaper, radio, TV,
and PR work, Incumbent has bachelor’s degree
in journalismw; adminiatrative certification;
5 years as managing edftor of 2 newspapers; 1
year as reporter; 3 years as assistant editor
of magazine; short-term experience im many in-
dustrial and organizatfon PR jobs, In present
position 2 yeara,

Required: Bachelor's degree in English,
journatism, or related field (master’s pre-
ferred); 3 years' experfence f{n two or more of
following areas: certificated school district
experience; writer, editor, producer, or di-
rector of radlo or TV programs; news writing
or reporting; PR, public {nformation, or simi-
lar experience (preference given to school ad-
mini{strative experience). Prefer {ndividual
with teiching andfor administrative creden-
ttals. TIncumbent has bschelor's degree {n ed-
ucation; master’s {n educatfonal administra-
tion; teaching and administrative certificates;
3 years' teaching and 13 years' school admin-
tstrative ¢xperience; 1 year PR work for state
teachers association. In present position 4
years. .

Required: Bachelor's degree or equivalent In
Journalfsm or English; 5 years' experfence in
PR management, public {nformation, or simflar
work; knowledge of principles and techafques
of consumev research; and sbiiity to communi-
cate clearly and effectfvely. Incumbent has
above qualificatfons and has been {n present
position 2% years.

Required: Master's degree with specializatfons
$n journaldem, creative writing, graphic srts,
topography, and layout; 8 years' experfence {n
methods and technfques of disseminating {nfor-
mation through newspsper, magazine, radio, TV,
and photographic medfa. Iocumbent has bache-
lor's degree 1o socfal studies; master's in ed-
ucatfon; administrative certification and 3
years' school administrative experience; 11
yeer.® teaching experience; and ) years' as
newspaper reporter. In present position 17
years.

No formal requirements. Incumbent has bache-
lor's degree tn Journalism; 14 years with
dafly newspapers. 1In present position 3 years,

Eull-téme staff
1 weiter, editor

Full-tiwe staff %

2 clerks, secretaries,
who also assiat in
writing, editing,
production, and help-
ing public

Full-time staff -
1 clerk-secretary

Full-time staff
1 clerk-secretsry

Full-tipe staff
L ..cer, editor
2 clerks, secretaries

1l-time seaff

1 writer, editor
1 clerk sccretsry

Part-time staff

2 ooe-third-time cletk-
secretaries

1 "tour guide” on call
(patd on hourly ba-
sis)

O
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THE FUL. -TIME DIRECTOR OF PR (Continued}

Title of person

1970-71 Site of PR stsff
School systenm with responsibility salasy Qualifications exc:u:ing d:rect;r
for PR activities )
1 2 3 4 5

BREVAEN COUNTY, FLA,
(Titusville)

OFRANGE COUNTY, FLA,
(Orlande)

PALM BEACH COUNTY, FLA,
{West Palm Beach)

PINELLAS COUNTY, FLA,
(Clearwater)

DE KALB COUNTY, GA., ex-
cluding Decatur ity -
schools (P.0,, Decatur)

WICHITA, KANS,

JEFFERSON COUNTY, KY.,
« excluding Loufeville

city schools (P.0.,

Louisville)

LOUISVILLE, XY,, city
schools

¢

Commun{cations Ad-
ministrator

Pudblic Information
Specialist

Information Officer

Director of Iafor-
matfon and Pubiica-
tions

Coordinator of Pub-
1i{c Information

Director of fom-
munications

Director of School-
Community Relations

Coord{nator of
School-Coaunity
Relstions

-

STRATUM 2 SCHOOL SYSTEMS (Contfnued)
Y

$15,500"

$10,000

$13,800

$14,600

$16,000

$11,820

419,125

411,000

P No formal rejuirements, Incumbent has 4 years'
experience with Assoclated Press; 3 years as
education writer for two newspapars; 1 year {n
PR consultent firwm; 1 year PR work for teach-
ers® association; 2 years' PR work for Ford
Foundation. 1In present position 1 year.

No formal requirewents., Incumbent has bache-
lor's degree In journalism; 4 years' experi-
ence a3 newspaper reporter; 1 year in pupil
placement. 1Ia present position 3 years.

No formal requirements. Toncumbent has bache-
lor's degree in English; 20 yeurs' experience
ia newspaper business; 10 years ss president
of yrintiag company. Firat yesr {n Present
position,

Required: B.A. with journalism and education
courses; 5 years' journalistic experience.
Incumbent has B A, in journalism; & years'
newspaper experience; 4 yesrs {n radio and TV;
3 years vith advertising agency; 2 years in
Brit{sh goverament {nformation offfce; 2 yeara'
teaching experfeace. Ia preecent pasition &
years.

Required: Bachelor's degree {preferably in ed-
ucation #nd courses in journalism; advanced
groduate atudy leading to master’s degree or
B-year certfficate desirable); news medfs ex-
perience, facluding newspaper, radio, or TV is
desireble; prefer teaching experience. Incum-
bent has bachelor's degree in education; mas-
ter's {a physical education &nd educational
admiaistrat{ion; certification as teacher and
administrator; 6 yeara' tcaching and 2 years'
achool adofnistrative experience; experience
in sales, cewspaper, radio and TV, photography.
In present positicn 2 years.

Formal requirements rot reported. Incumbent
has bachelor's degree fn English and history;
master's in journalisa; teaching certiffcate

' teaching experic.ce; 1 year as
stant 1in educational administra-
tion} 1 year {a college sports information of-
fice; 1} years as newspaper repr ter and editor,
In preseat positfoa 1 year

No formal requiremen’s, Incumbent has bache-
lor’s {n English, journalisms and education;
master's in admiristratfve education; certifica-
tion as teacher and admalafstrator; 24 years’
teaching experience (including 11 as assist-
ant principal); pullic f{alormst{on officer in
Navel teterve unfe. In present position §
years, -

Required: Master's < gree in an area of mass
commnicstions; experience {n pews media work.
Tncumbent has dachelor's degree {n political
science; manter's {n communications; experi-~
ence as newspaper reporter and employment
counselor, Firit year fn present position.

li-tfme staff

1 clerk-secretary

Part-time staff
1 half«time writer,
editor
1 half-t{me media
specialiat

Part-time staff
1 3/4-time photographer
1 half-time TV program
host /planner

Full-time rtaff
1 clerk~secretary

Bull-tioe staff
1 director of school-
cormunity relatfons
1 graphic artist
2 printers
3 clerks, secretaries

Full-time staff
1 writer, editer
1 ¢lerk-secretary

Fulli-t'me staff
1 telophere {nformaticn
operator

Part-time staff
1 half-time clerk-
secretary

Full-time staff
1 secretsry
1 clerk

No staff

\
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THF FLAL-TIME DIRECTOR OF PR (Continued}

Title of perason -
School systea with responsibilicy, ::;g n Qualifications Siz; :(t Pad.uf(»,
for PR activities i excluding director
1 2 a 4 5
STRATUM 2 SCHOOL SYSTEMS (Contfnued)

ANNE ARUNDEL COUNTY, MD, { Supervisor of In- |$20,625 |No formal requirements. Incumbent has bache- Full-time ataff

{Annapolis) formation and Pub- lor's degree {n English and forelgn language; 1 writer, editor
1%c Relations master's in speech educatfon and dramatics; 3 clerks, secretaries

certification as supervisor; 25 years' teaching
and 5 years' school adminietrative experience.
In present position 13 years.

BOSTON, MASS, Director of Educa- |$18,060 |Rejuired: Bachelor's degree {n journalism or Full-time staff
tional Publica- communications areas; 5 years' experience {n 1 writer, editor
tions 20d Informa- writing for newspapers, magatines, or other 1 community relaticns
tional Services media; skill o0 commun‘cations technigues, with conssltant

experience {n editing. Incumbent has bache- 2 clerks, secretaries
lor's degree In English; master's fn communica-

tions arts; courses toward J,D. Law; 1 year in

newapsper work; 1 year fn PR agency; 1 year {n

TV; 1 year {n foundatfon work; 1 year teaching 3
experience, 1In present posfition & Years,

MINNEAPOLIS, MINN, Consultant in §21,600 | Required: HMaster's degree; 3 years" teaching Full-time staff
School-Community experience and experience in pudlications and 2 clerks, secretaries
Relstions news media; teaching certificate. Incumbent

has bachelor's degrees {n Journalfem snd edu- Fart-* (=~ graff
catfon; master's in education; teaching cer- 1 one-fourth time
tificate and 9 years' tecching experience; 1 writer, editor
year in PR for business Firw; radio and rews-

paper experience. In present positfon 7 years,

KANSAS CITY, MO, Superintendent's §25,500 |No formal Yequirements. Incumbent has bache- Full-time staff
Assiatant for Ed- lor’s degree in journalfsm; master's in educa- 1 secretary
ucational Compuni- tional adminfatracfon; teaching and administra-
cation tive certiffcates; 4 yeara' teachirg experi-

ence; B years' experience in school PR work;
9 years' experience in news media and adver-
tising. 1In present posftion 1 year.

OMAHA, NEBR, Coordinator, Of~ $16,000 | Required: Master's degrea (prefer Eaglish- Full-time staff
fice of Pudlfc In- Journalirm major and training {n socfal scf- 1 director of state/
formation Servi‘es ences}; teaching experferce (preferably at sll faderal relations

levels) and experience in business and {pdus- 1 writer, editor
. try; certificatfon. lncumbent has master's 1 oedis specialist
degree 4n English; cert{fication as a4minfs- 3 clerks, secretaries
trator; 12 years' teaching experfence. In
present position 2 years.
CLARK COUNTY, NEV, Information Sevv- [$16,260 |Required: Experfence {n dirccting a pudlic Full-time staff
(Las Vegas) ices Cootdinator {oformation program; trafning or experfence 1 clerk-secretary
in newspaper or magarlne work--layout, print-
ing, photography, and relaced subjects; exper- Part-time staff
fence in radfo and TV; prefer administrative T photographer (80%)
certification and experfence in directing PR 1 one-fourth-time com-
acti{vitles in medium or 1arge achool district mercial artiet
or other public agency. Incumbent has bache- 1 one-fourth-time clerk-
lor's degree in Amerfcan history and secondary aecTretary
education; master’s {n school adminfstratfon;
teaching snd adainfstrative cert{f.cates; & (Full-ti{me asaistsns and
. years' teaching and | year school administra- gnother secretsry to be
w tive experience; 4 years as U. 5. Navy jourral- | asiigned {n July 1971)
L4 ast; 3 yests {n PR for state educatfon agsoel-
* | etton. 1n present positfon 1% years,
O
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THE FULL-TIME DIRECTOR OF PR (Continued)

Title of person .
School system with ‘espon3iibility 1930'71 Qualifications Size of IR staff,
for PR activities | 23120Y excluding directer
1 2 3 4 s
’ STRATUY 2 SCHOOL SYSTEMS (Continued)

ALBUQUERQUE, N, MEX. Director of Public |$15,000 | Preferred: Master's degree related to cormuni+- | Full-time staff
Information and catlons and education; 3 years' experience in 2 writers, editors
Publications . . newswriting, publications editing and design, 1 clerk-secretary

'.’f‘_ teaching, and/or educationsl administration.
’ - Working knowledge of school law, finance Tegu-
" M "‘_' lctions, and board policles and procedures.
‘ Incumbent has bachelor's degree in English;
master's in elementary educatiorn; doctorate in
educational administraetion; certification as :
N teacher and adminiat ;ator; 9 years' teaching
experience; 5 years as newspapel reporter; 4
years as associste director of PR in Albuquerque
schools. In present position 2 years.

BUFFALO, N, Y, Director, School- ([$18,118 | Required: Bachelor's degree in elementary or Full-time staff
Coomunity Rela- secondary education; master's in school admin- 1 supervisor of s5:tiool-
tiora istration; 4 years' teaching and/or supervisory community relacfons

experience {n public schools; 2 years' experi- 1 writer, editor
ence in school-community work, PR, community

relations, or related experience. Incumbeat

has above degrees; certification as teacher,

supervisor, and administrator; 9 years' teach-

ing experience; 7 years® administrative exper-

fence. In present position 3 years,

DAYTON, OHIO Cnrordinator, Pud- [$13,925 | No formal requirements. In-umbent bas bache- Full-time staff
lications and In- lor's Aegree fn polfitical science; 1 year as 1 writer, editor
tormation Navy Public 1nfoimation Officer; 2% years'

Jouraalistic experience, including 1 year as Part-time staff
educarion writer. In present position 3 years. 1 hai“-timec writer,
edfter

‘TOLEDO, OHIO Public Relations $18,000 | No formal requirements. Incumbent ha: bache- Full-time staff
Director lor's degree {n English; master's ceg.ee in 2 writers, editors

education; certification as teacher erd 6 1 clerb-secrerary
years' teaching experience; 15 years' experi-
ence on two metropolitan newspapers. 1In pres- Part-time staff
ent position 13 years, 1 photographer

1 artist

OKLAHOMA CITY, OALA, Director of Public 311,000 |No forwal requirements, Incumbent hLas bache- Full-time staff

Relations lor'a degree in journalism; 3 years as colleze 1 clerk-secretary
PR director, 3 years with advertising-PR agency;
-, . < experic \ce a8 news reporter, fvee lance PR con-
. . gsultant; and weekly newdpaper oditor, 1In pres-
ent position 4 years,

TULSA, OKLA, Admindstrative As- 520,000 |No formal requifements, Incumbent has bache- Full-time staff
sistant for Infor- lor's degree in Journalism; master's in educa- 1 writer, editor
mation Servicea tion; teaching certificate and 5% years' teach- 1 media specialisr

fng experience; J years' administrative exper- 1 clerk-se:retary
ience} experience {p newspaper reporting and
advertising. fIn precent position 20 years.

PORTLAND, OREG, Director of Public |$20,800 |No formal requirements. Incumbent has bache- Full-time staff

Intormation lor's degree In joutnalism and social science; 2 writers, editors
master's in education; doctoral work in educa- 1 media specialist
tional sdministration; teaching certificste 3 clerk-secretarties

* and 5 years' teaching experience; 3 yea.s' ex-

perience as educstion lobbyist; experience in Part-time talf
newspaper reporting ind radio; 3 years' school Number and type varies
admirf{strative experfence. 1In present position
5 years,

PITISBURGH, PA, Director of Infor- |Fosiiion |No formal requirements. Position vacant, Full-time staff
mation Services and|vecant; 1 writer, editor
Community Relations [about 1 meA{n specialist

418,000 - 2 clerks, secretarie:

O
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THE FULL-TIME DIRECTOR OF PR (Continued)

Title of person

1970-71 Size of PR ataff,
School system w::l: ;;s};:::‘ilt;:}::y salary Gualifications excluding director
1 2 N 3 4 5
STRATUM 2 SCHOOL SYSTEMS (Continued)
CHARLESTON COUNTY, S, C, | Director, Informa- $9,800 Required: Bachelor's degree in English, Full-time staff
«Charlestun) tion Services journalism, or school 2dministration; experi- L clerk-3ecre.ary
ence 88 teacher and/or sdministrator; experi-
ence in PR and/or journalism. Incumbent has
bachelor's degree in English and history; 2
years in advertising and PR agency work; 1%
months 48 newspapel staff writer. In present
position 1) years,

GREENVILLE COUNTY, §, €, | Director of Public [$13,680 | No forma! rejuirements. Incumbent has bache- Pult-time staff

(Greenville) Informsticn and lor's degree in English and religious educa- 1 coordinator of vol-
Public Relations tion; master’'s in educatf{on; teach'ig and su- unteer services

pervlsory certificates; 13 y~ars' teaching and 1 clerk-secretary
3 yoars’ pupervisory experience. 1In present
position 3 years,

METKOPOLITAN SCHOOL Pirector of §18,000 | No formal requirements., Incumbent has bache- Full-time staff

SYSTEM, NASHVILLE, TENN, | School-Comnunity lor's degree in education; naster's in educa- i supervisor of public
Relatiors tional administration; teaching and adminis- rclationa

trative cert{ficates; 20 ,:ars' teaching ex- 1 writer, edito:
- perience and 11 yeara' sinool administrative 3 clerks, secretaries
experfence. In present position 2 years,

EL PASQ, TEXAS Public Information [$10,500 |No furmal requirements., Ircumbent has bache- Full-time staff
Consultant loi's degree in education; *cachisg certifi- 1 wvriter, editor

cate and 2 yrars' teaching c«pe:lence; 3 years 1 clerk-secretary
a3 newspaper reporter; 3 years' FR experience
with ntility company, In present position 2}
years,
FT. WOFTH, TEXAS Special Assistant |9$13,400 | Required: Master's degree with gradunte train- |Full-time staff
" Lo the Superintend- ing in sup>rvision and sdministration; adai{nis- 1 clerk-secretary
ent trator's certiffcate and record of outstending
teaching, administrative and cther appropriate Part-time staff
: ) expertence. Incumbent has bacheloz's {n cocial 1 half-time writer,
studfes and Engli_h; master's in educational ad- editor
: minfetration; teaching and admiristrative cev-
tificates; 20 years' taaching and 1 year school
administratlve experietce. In present position
2 yeare,

SAN ANTON1O, TEXAS Community Inforsa- [$12,500 |No formal requirets2ars, Incumbent has bache- Frll-time staff

tion Offficerx lor's deRree {n educition/journalism; teaching 1 writer, editor
certificate; 7 years' v«p2rience &s newspaper 1 media specialist
ceporter-editor, In present position 1 year. 1 clerh-secretary

GRANITE 5C: J0UL DISTRICT, | Director of School-|$i5,750 jRequiremeni® not ieported. Incumbent has B.S, Full-time staff

UTAH (Salt Lake City) Cormunity Relations in journalism; 7 years' PR experfence in indus- 1 clarkerecretary

iry, in present positio* 3 «ears,

NORFOLK, VA, Assistant to the §15,650 [ No formal requirement;, Incumbent has hache- Full-tine staff
Superintendent, In- tor’s degree fn journalism; 17 years' experi- 1 writer, ediror
formational Ser- ence in radic and TV; 3 years' active nnd 20 1 clerk-secretary
viccs years' reserve duty in Navy Public Affairs,

In presert position 2 years, Part-time sraff
1 design and make-up
artfst (107}
¢ printers (107)
KANAWHA COUNTY, W, VA, Director of Putli- |$12,750 | Required: Bach-lor's degree with large number Fu'l-time staff

* {Charleston) cations aad Pudlic of hours in communications (journalism, speech, 1 writer editor
Informaticn tdvert{sing, re'fo, and TV), Incumbent has 2 clerks, Secrataries
bachelo. 's degfee §n speech and advertisirg;
master’'s in commurication arts; 3 yesrs' PR
work with atate department of education; 1 year
with newspaper; 3 years with TV station; 1 year
in unfvecsity Journal sm cepartment, fn pres-
ent position 1Y years,
Q .
.
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THE FULL-TIME DIRECTOR OF PR (Continued)

Title cf persom |

1%70-71 Size of PR staff,
School rystem v;:): ;;szz::‘l:z}::y salary Qual..ications excluding director
L 2 3 4 5

ANCHORAGE, ALASKA

PHOENTX, ARIZ.-- Unica
High School District

LITTLE ROCK, ARK., city
schools

COMPTON, CALIF,

GLENLL.LE, CALIF.

PASADENA, ALIP.

STRATUM 3--ENROLLMENT 25,000-%9,999 (53 Systems)

Publications~Com-
tunt:y Relat{ons
Director

Adminfstrative As-
sistant for School-
Comerunity Relationr

Director of Public
Relations

{ommunications
Specialint

Publi{c Informatioa
Offfcer

Coordinstor of
Information

$18,022

$17,509

§12,000

§15,868

$11,300

$18,000

Preferred: B.A, vith work i{n Eaglish, journal-
1sw, educatien, or liberal arts; 3 years' ex-
perience in work invelving sudstant{al pubdlic
contacts (preferabdly In educatfon, PR, or com-
rurications); acquainiance with school opera-
tins; knowledgs of communlcatlions medf{a. In-
cumbent has bachelorfs degree ln speech {minor
in journalism}; experience in radfo-TV news end
revspaper repottinB; 2 years' TR work for mu-
nicipalfty; certificetion zs administrator;
graphic are sbility. In preizent position 1
year,

Requitred: Master's degree {n Englisn, journal-
ism, or equivulent; experfence as teacher and/
or admin{recrator desirable; experience in PR
andfoxr jcurnalism desirable; experience 4n ed-
ucation, radlo, newspaper, TV, aad writing;
knowledge of sclool system and commueity;
skills ia coomunicatfon, editing, desigring
format, vhotagraphy, Incumbent has dachelor's
degree in journali{em; teaching certificate and
I year's teacning experience; L0 years in new-
paper, radio, IV, and wire service work; 2
years in schoel PR wotk. 1In present position
1 year,

No tormal requirements. Incumbert had dache-
lor's degree in busirews; cert{flcation as ad-
xinlatrator; experien.e with advertislag
agency. In present pcaftlon 6 years,

Requirements not reported. Incumbent has
bachelor's degree in sociclopy; master's in
educatica; courses toward doctorat: in educa-
tional admin{stration; additional PR and
journalism courses; cartf{fication as teacher,
supervisor, and administrator; 7 years' teach-
ing experiv.ce. In present positfon 3 veazs,

Required: Any combinaticn equivalent to bach-
ele-'s degree in Journalism or related field
2.w < years' experience in writlng for newvs-
papers, magariner, trade § ninals, radio, or
TV; ability to organire, la, aut, snd edit
printed material; knowledge of and ability to
use approprisate photographic methods and
equipment, Tncusb.nt has bachelor's and mas-
ter's degrees {n journalism; master's {u
history; experience in gentral and airlice

PR work; many years in newspaper, write service,
motfon picture, TV, and wmagarine work, In
presant position 1 year,

No forwal requirements. Incumbent has bache-
lor's degree in Ecglish; graduate work in PR;
teaching certiffcatiza snd 10 years® leaconing
experlence; 7 years® e:perience in school pub-
lic relstfoas in anothex aystem; experience
with publishing cupany. Fitat Yesr {n pres-
ent positlon.

O
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Full-time staff
1 clerk-sacretary

Part-time staff
1 press operator
1 phctographer
1 printer

Puli-time ataff

1 clerk-secret <y

Full=time staff
I clerk-secretary

Pll-t{o: staff
1 clerk-secretsry

Full-time staff
1 tlerk-secretcry

Full-tlme staff
1 achool-commmunity re-
ilat{ons representa-
tive

Patu-time sraff
1 clerk-secretary
1 photographer
1 graphic artist
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THE FILL-TIME CIRECTOR OF PR (Cuntinued)

Szhool system

- [ Title of person

with respons{bility

1970-71
salary

|

Qualificatfons

Size of PR st ff,
excluding director

1

for PR activitfes
2

3

4

S

RICHMOND, CALIF,

SAN BERNARDINO, CALIF.

SAN JOSE, CALIF.

SANTA NA, CALIF.

S$TOCKION, CALIF,

COLORADO SPRINGS, COLD,

HARTPORD, CONN.

Administrative As-
sistant to the Su-
perlntendent, Pub-
licatlons and Pub-
lic Information

Assistant to the
Superintendent,
Communicaticas

Adminlstrative
Specislist, OF-
flce of Informa-
tica and Community
Affairs

Communications
s>pecialist

Admingstrative As-
sfstant to the Su-
perintendent

Coordinator, In~-
{ormatfca Services

Administrative As-
sistant > Super-
{ntendert

STRATUM
$21,500

$16,800

$20,000

$1z,264

$21,000

815,167
(10-mou th
contreet)

$24,282

3 SCHOUL SYSTEMS (Continued)

Required: A.B, degrvee; certificatfon as teacher
and 5 years’ succeasful tecching experience;
knovledge of jJournk.ism and photegraphy, Pre-

incumbent has bachelor's degzee {n clucetion,
English; certiffcatfon 25 teacher and adninis-
trator; & years' teaching and 1 year scheol ad-
minfstratfve experience; work fin adverifsing
end PR agency, newspaperd, radio, IV, and mo-
tion picture script writing., In present poel-
tion 21 years,

Required: Equivalent to grad ‘ion from col-
lege with majcr in journatfsy .aglish, or
related areas; 2 years' paid experience in
fenture *xiting for newspapers, magazine, trade
Jrurnals, radio, or T¥ (1 year of PR work for
public or yrivate agency may be substiruted
for 1 year of feamture writing). Incumbent h:s
bachelor's degree in journalfsm; 12 years'
aewspaper work, Jo present posftion 3 years.

Bo formal requiremeats, Tncumbeat har bache-
ler's degree fn cducation; master’s in ele-
mentsry administration/supervisfon; cextifi-
cstion as teucher, supervisor, and admfafs-
trator; 7 years' teaching and 9 yeavs' sdmin-
istrative experiedce. First Year in present
position,

Required: Bachelar's degree in journalism or
compunications or equivaleat training and ex-
perience; 3 years' comunicatfons experfeace;
knowiedge of principles and practices in jour-
nalisn, communicy relatfons, snd graphics;
knowledge of types of yrograms offered by
system. Incurbent has bad.elor's degrce In
journalism; & ycavs' experience in cewspaper
stalf writing; 14 yemrs in aerospace publi-
cations; 5 years In ccomunications work for

U. S. Navy; 2 years o serospace management
systems analysis. In present positfon 1 year.

No Formal requirements. Incumbent has ba.he-
lor's desree an English/political scienc.
paster'a in education; teaching and adminis-
trative cercificarfon; 13 years’ teaching ex-
perience. In prasent gositfon 20 years,

No Formal reguirements. Incumbent ham bache-
lor's degree Ln educatfon; master's in school
sdn'nistretion; sert{fication and 5 years'
full-time and 9 yesrs® part-t{me teaching ex-
perlence; ¢ yzars nact-time fn preseat posf-
tirn.  In present posftion oo full-time beats
6 yesrs,

No form1 trequivements. Incumtent has bachc-
jor's degres in speech and drama; master's in
eduzatfon; 3 years' tesching expcrience; cer-
tification as alminjetrator cnd 14 years
school admSnistrative exp rience, includirg 2
years® full-time and 2 years' part-time school
PR work., 1In present position 4 years.

fer 3 years' prcfess{onal journalism axperfence. |

Fu

Fu

Ee

EAY]

11-time staff

1 cli rk-secretary

1i1-time staff

writ r, editor
clerks, secrets ies

N

Full-t{me staff

1 rclerk+secretiry

No etaff

Full-time stafi

1 writer, edivor

rt-tige stuff

1 one-thir "-time sec-
retary .

11-time staff
1 supervisor of pudblica-

tions
1 clerk-secretary

O
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THE FULL-TIME DIRECTOR OF PR (Continued)

School system

Title of peraon
with responsibility

1870-71
salary

Qualifications

Size of Py staff,
excluding director

1

for PR activities
2

3

[

5

ESCAMBIA COUNTY, FLA,
(Pen-acola)

BIBB COUNTY, GA,
(maceon)

PEORIA, ILL,

RUCYTRD, ILL,

FT. WAYNE,

LND,

DFS MOINES, IOWA

FANSAS CITY, KANS,

L

Director, Informa-
tion Services

Trector of Pub-
lic Relations

Director of Tufur~
mational Services

Pirector, School
Plant Flanning and
Putlic Relations®

Director of Infor-
mation and Commun~
ity Services

Director, Schoul-
Comunity Relations

Mrector of Public
Information and
Commurication

STRATUM
510,920

$13,000

$17,900

$15,000

$17,963

§16,632

§13,370

3 SCHOOL SYSTEMS (Continued)

Requi rements not feported, Incumbent has bache-
lor's degrees {n history and business; 4% years
in college PR work; 4 years in industry PR (em-
ployee communications and media relatfons); &
years on daily newspaper (promotion-research,
copy editing, makeup); I year in TV pioduction;
2 years' teaching experience. In present po-
sition 1 year,

Required: Fifitheyear certificate with approupri-
ace training fn PR (prefer sixth-year certi. i-

1{c school work; wrking knowledge of comwnica-
tion principles; prefer formal trxaining in P~
work. Incumbent has B.S., and M.S. in industriu.
education; teaching end administrative certifi-
cation; 3 years' teachirg and 1 year school ad-
ministrative experience; 12 years in adveri‘sing
departmert of newspaper; 7 years’ part-time work
duveloping programs for school system., In pres-
ent position 1 year.

Pecquirements not reported., Incumbent has bache-
lor's, master's, and coursework toward doctorate
in theater; 3 yeara' teaching experience; 3
years as operations manager, 6 yedrs as program
director, and 3 years a3 director for TV sta-
tion., 1In present position 2 years,

Requirements not reported. Incumbent has bache-
lor's degree in journalism; 12 yeats' experience
in newspaper reporting. editing, make-up, ond
photography. First year {n present position.

Required: bachelor's degree {n liberai arts,
business, ot education (prefer master's de-
gree and teaching certificate); actual PR ex-
perience totaling &t leasl 'Y years {n school
or business environment. Incumbent has bache-
lor's degree in education; m ster's i{n PR;
teaching certdficate and 3 years' teaching ex-
perience; i? years' PR work in business and
industry, 1In present position 4 years.

Required: Bachelor®s digree and &t l-ast 5
years' experience in PR or xelated areas (pre~
fer master's degree in school admiristration
or at lea-~ 3 years' experience in education-
al adminiztratfon). Incumbent haa B.S. in pub-
lic relatisns and 18 hours of gra'u-‘e work in
industrial ielations; 5% years in college DK
work; 5% ycars in ncwspaprr, PR agency, and
personnel wor¥. In present position ¢} years.

No formal requirements, Incumdent has doctor-
ate «nd cert{fication in school administration;
6 yecars’ teaching anc 1 year ichool administra-
tive rxperience. In present position 2 years.

cate); evidecre of suncessful experience fn p19- |

Full-time staff
1 clerk-secretary

E1)_time staff
1 clerk-secretary

Full-time staff
1 clerk-secretary

Full-time scacf
1 clerk-secretary

Full-time stoff
1 clerk-sccretary

Full-time sta1fl
I clerk-sccretary

Full-time staff
1 clerk-sccretary

*Rockford, 111,:

O
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The school plant planning aspict of this position involves working with community mcmbers to get their recom-
mendations on the selection of school sites, so thefr concetns may be conveyed to the board of education.
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THE FULL-TIME DIRECTOR OF R {Contfnued)

Title of pcrson

. R 1970-71 Size of PR Braff,
Scheol sy...u:n_ u{:}; ;;sf:fﬁ:’:iiﬁy salary Qualificaticns excluding director
1 2 3 R 4 5
S{RATUM 3 SCHOOL SYSTEMS (Cortinued)
SHAWMNEE MISSION, KANS, Diirctce of Zom- $16,000 | No formal requirements. Incumbent has bacre- Full-time staff
muni~ations lor's dagree in elementary educztion; master's 1 clerk-secretary
and ccursework f-r doccorate in educational
advini{stration; adminfstratfve certificate and Parc-time staff
6 years' school adm’nistritive experience; 4 1 half-time clerk-
years' teaching experiencc. fn present posi- secretdry
on 1% years.
HARFORD COUNTY, MD, Director of In“or- [$21,300 |No formal requirements. Incunbent has bache- Pull-time staff
(Bel Afr) ) wation, Publica- lor's Sovree in educaifon; master's in schocl 1 clerk-secretary
ticns, and Research adainistration; certiflcation as teacher, su-
cer-isor, and administrat»r; 7 years' tea~“ing Pari-time staff
- end 10 years' school adminisiestive 7 xperi- 1 half-time wgiter,
ence. First year in present positien, editor
1 one-tbird-1ime clerk-
secretary
SPRINGFIE™.D, MASS, Director of S-hosl-[$15,810 |Required: Fach'lor's degree; special trainiag Full-time staff
Community Relation: {n P%; abllity in writing and public speaking. 1 clerk-secretary
Incumbent has bachelor's desree in philisophy;
master's in education; couvrsework for roctorate
in history; certification as teacher ard su-
pervisor; 20 yecrs' teaching and 2 years' sue
perviscry experfcnce. In present position 3
wears,
WORCESTER, ‘'ASS, Executive Asaist- $15,600 |Requirements not report:d. Incuzbent har bath- Full-time staff
ant for Staff and slor's degree in history; 7 ye=ars ir collzge 2R 2 clerks, secretaries
Putlic Information work; & ycar. as newspaper reporter. In pres-
ent position 2 years,
FLINT, H.H, Diveccor, Publiv $22,500 |Required; Kachelor's degree in journaliuim; Full-time staff
Information and master's in education or communicativa arts 2 writers, editors
Communizations fiel¢; 5 years of prolissional journalism ex- 2 clerks, secretaries
perfence, preferadly {n newspaper reporting
and ediring. Des.rable qualifications: cx- Part-time staff
perfence in PR or advertistng; working knowl- 1 clerk-secretary
edge of photography snd printing procedures;
varied experfence as journalist. Ir . umbent
has bachelor®s in jonrnallsm; master's in
speech (radio-TV prograrring); 4 years as
writer, producer, #ad directsr for educat’on-
41 TV and radio. Ia present positfon 7 years.
GRAND RAPIDS, MICH. Director of Com- $21,000 |P.quired: Master’s degree in Journalism, IR, Full-time staff
r af.y Relations . or related commmications field or equivalent 1 secretary
. work experience in community relaticms; abil-
{ty to write creatively. Incumbent has bache-
lor's degree in edu-ation; master’s o= reading
sprcialist; certification as teacher, sujerri-
sor, and administrator; 18 ylars' teazhing and
10 yeara' achool fupervisory and administrative
experiince; some newvspapcr and radio wurk; B
years {n scnool PR {n anotner system. In
plesent rosition 2 years.
LANSiING, MICH. Director ¢f Pub’-c [$24,000 [No formal requirements. Incurbent has bache- Full-time staff

Affairs

lor's degree in journalism; master’s in English;
certification ss tesche: and 7 years' teaching
experience ~ years as newspaper reporter. In
present positf{on 15 years.

1 information assistant
1 clerk-secretary
Part-tim? sataff
1 one-third-time clerk-
secretary

O
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THE FULL-TI¥E DIRECTOR OF PR (Cont!nued®

Ttle of person | y970.71 Size of PR staff
School system with reap ssibility Qualifications ’
for PR activities salary excluding director
1 2 3 4 5
STRATUM J SCHOOL SYSTEMS (Continued)
WARREN, MICH. Admini*trative As- [$20,000 | Requirements not reported. Incumbent bas bache- | Full-time staff
sistant, Public lor's degtee tn English and speech; master's {n 1 clerk-secretary
Relations school administration; cnrtification as teacher
and 8 yeats' teaching experfence. In present Part-time staff
position 6 years. 1 one-fourth time
N printer
1 media specialist (10
ANOKA - HENNEPIN SCHOOL Directer of Com- $15,200 | Requirements not reported, Incumbent has bach- | Full-time staf.
DISTRICT, MINN, (Anoka) |munications elor's desree {n English/nistory/speech; course~ 1 clerk-secretary
work towards master's degree {n educational PR;
teaching certificate and 7 years' teaching ex- Part~time staff
perience. In present position 3 years, 1 half-time clerk-
secretary
BLOGINGTON, MINN, Administrative $16,000 | Required: Earned degree; comprehensive knowl- Full-time staff
Afde in charge of edge of English, Journalism, education; knowl- 1 clerk-secretary
School-Community edge of graphic arts and comunication arts;
Relations experience {n one or more areas of teaching,
, Journalism, or PR; demonstrated skill as apeak-
er sod writer {n {nterpreting education to lay
and professional groups. Incumbent has bache-
lor’s degree fn English and apeech; 1 year with
PR firm; 1 yedr {n radio news; 9 yeara as com-
munity newspaper editor, First year {n present
position,
ROBBINSDALE, MINN, Director of $16,350 [No formal requirements. Incumhbent has bache- Full-time staff
Publications (42-veek {lor's degree {n Erglish litc  ‘ture/communica- 2 clerks, secretaries
- contract){ tfons; graduate creaits in journalism; teaching 3 “n production of
certificate and 8 years' teachipg experience. printed materfala
In present position 7 years,
Part-time starf
1 half-time writer,
editor
1 clerk-gsecy:*2ry
N full-time durfng sum-
. ner
1 half-time fn produc~
tion of printed ma-
. < terfals
Studen'a 83 needed for
assembly and labeling
of printed materlals
SPRINGFIELD, MO, Administrative As- [$.,500 ¥o formal requirements, Incumbent has bache- Full-time staff
aistant, Pubiic ior's degree §n journalism: 8 years {n TV 1 clerk-secretary
Infoimattnsa news, including 7 as pews director, In pres-
. t ot posftion 2% yesrs, Part-time staff
' : 4 high school news
! bureau edfters
!
LINCOLN, NZBR, Administrative As- 1315,450 |..quired: Master's degree {n English, journal- |Fyll-tfme sraff
sistact for Pudli- ey or school administratfon; experience sy 2 clerks, secretaries

cations sad Infor-
mation

teact r and/or adminfatrator; experience {n PR
and/or journalism, Iocumbert has bachelor's
degree {n educatfon (journazli{sm, political sc@-
ence, and English); master's {n Sournalism;
coursework toward doctorate {n education; cert{-
fication sa teacher and 4 years' teacling ex-
perience; 4 years {n frecelance PR and newspaper
work. In present positfon 3 yeara.

97 [
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THE FULL-TIME DIRECTOR OF PR (Continued)

Title of person -
School systea with responsibilicy 1:{2:? Qualifications :i:;u::n:kd::cf:;t
for PR activitier
1 F3 3 3 5
STRATUM 3 SCHOOL SYSTEMS (Continued) -
WASHOE COUNTY, NEV. Aduinistrative $17,928 | Requirements not reported, Incumbent has mas- Full-tirme staff
{Reno) Adde, Education/ ter's degree in supervision and administration; 1 clerk-secretary
Informatfon certfffcation as adm{nistrator and 14 years in
other admin{strat{ve positions; 25 years' teach-
!ng experience. In present positfon 6 years
{wcs a part-time positlon for 3 years).
GREENSBORO, N, C., city |Director of Pud- $15,515 [No formal requirements. Incumbent has bache- Full-time s aff
schools lic Information lor's degree in business administration} courses 1 assistant director
and Publications toward master's in educatfonal adminiatration;
13 years in newspdper and broadcasting work; 12
years {n busiuess administration; 3 years' part-
time college teaching. In present position 2
years.
PARMA, OHIO Director of Public |$§13,000 ! Required: Bachelor's degree or higher (pref- Full-time scaff
. In‘ormation ersdy in educatfon and/or fournalism); some 1l clerk-secretary
full-time experience in pudblicatfons or PR
work; knowleage or experience in art or layout Part-time staff
desiyn, Incumbent has B.S, in industrial 3 clerks, secretaries
jourcalian; M,B,A. {n economics and finance; (80%)
adminiatvative rertfffcation; &Y years in ad-
vertisiig &nd fnternal communications with two
major I{nlustries; some college teaching. First
s year {n present 0sfition.
YOUNGSIZWM, OHIO Supervisor of $15,441 No forwal vequirements. 1ncumbent has bache- Full-tiue staff
School ~Commuaity (10 monthl lor's degree fn English, journalism, and psy- 1 clerk-secretary
R:lations - contract)| chology; master's fn educaticn; 5 years' teach-
ing experience; admini{strative certiffication
ard 10 yesrs® school admirfstrative experience;
. experience {n merchandising. in present posi-
tfon 11 years,
COLUKBLA, S, C, Public Information [$6,612 No formal requirements. Incumbent has bache- Full-time staff
Director lor's degree {n journalism; 5 years' nevspaper 1 clerk-secretary
reporting experfence; 1 year part-time as col-
lege fnstructor of journalism, In present po-
sftion 10 years.
CEATTIANOOGA, TENN,, city |Director, Office $13,000 {Required: Experience 8s teacher and/or sdmin- Full-time staff
achools of Public Informa-~ fatrato’; experfence in PR and/or journalism. 1 secretary
tion Incumbent has bachelor's degree in business ad-
min{stratfun; coursework toward master’'s {n ad-
ministratfon; teaching certificate and 15 years'
teaching experience; 1 year school adminis:ra-
tive experience; background {n radio, In pres-
ent positfon 1} years.
HAMILTON COUNTY, TENN,, [Director of Publfc {$10,000 |[Requirements not reported. Incumbent has bache- [Fart-time staff -
excluding Chattanooga Relations . + travel | lor's degree in mcience; master's fn school ad- 1 secretary
city schools (P.0., ' & con~ minfstrat{on; certiffcatfon as teacher, supervi-
Chattanooga) veation |sor, and suxdnistrator; S ‘ears' teaching and
expenzes |21 years' school adninistiitive experience, In
present positfon 2 years,
SHEL®Y COUNTY, TENN., Director of Public Ne formal requirements. Incumbent has bache- Full-time staff

excluding Memphis city
schools (P.O,, Memphis)

Relatfons

$14,65

lor's degree fn toology; master’s in administra-
tion snd supervisfon; cartification a3 teacher
and adminfatrator; 22 years' teaching and 7
years' school adminfstrative experience. 1In
preseat posftfon & years.

1 clerk-secretary

Part-time staff

S adi

g

1 one-fourth time clerk-

secretary

O
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classroom and managerfal experlence; knowl-
edge of and abilfty to use stendard offfce
machines, photographic and print{ng equipment.
Incumbeuc has master's and doctorate {n edu-
catfon; 7 yeara' experfence {n journalism, ad-
verti{sing, and PR; 7 years’ experience pro-
gramming for TV, radio, and cable IV; Dale
Carnegle graduate, lay preacher, photographer,
active in civic affairs. First year {n pres-
ent positfion.

NORTH EAST SCHOOL DIS- Director of Infor- |$10,875 | Required: Bachelor's degree with consideradle
TRICT, TEXAS mation Services strength f{n journalism, comnunications, and
(San Antonto) education; experience-related work with news
wedfa andfor PR; prefer background {n public
school work. Incumbent has bachelor's degree
in journalism; cert{f{cation a8 teacher; 5
years' experfence {n newspaper reporting and
editing; ¥ year in PR werk with utility compauy;
experience {n offset press makeup apd layout.

In present positfon 2% years.

RICHARDSON, TEXAS Public Informatfon [$lu,154 | Required: Master’s degree; certiffcatfon; 3
Assistant years' experience in public schools or com-

parable backgfound. Incumbent has bachelor's
degree {n journalism; master's {n educaticnal
supervisfon; cert{fication as teacher and su-
pervisor; 8 years' teaching experfence (PR/

journalism); 7 years {n newspaper reporting,
advert{s{ng layout and sales. In present po-
sition 3 years.
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Title of person 1970_“7 s £ PR staff

School system with responsibilfty| =0/ Qualificat.ons “; 3 P d; atf,
for PR activittes | %° %Y | excluding director

1 - 2 3 4 H 5
STRATUM 3 SCHOOL SYSTEMs (Contiaued)
CORPUS CHRISTI, TEXAS Coordinatc. of Pub-}$10,800 | Desfrable qualiffcatfons: bachelor’s degree Full-time staff
lic Information and i{n 1iberal arts, business, or education 1 writer, editor
Communication (prefer master’s and teaching certificate); 1 clerk-secretary

Part-t{ime staff
1 half-time clerk

Full-time staff
1 clerk-secretary

5 . SPRING BRANCH SCHOOL Coordinator of In- |$11,000 |MNo formal requirements. Incumbent has bsclre- Part-time staff
. - DISTRICT, TEXAS (Houston){ formatfon Services [(]]-month|10T's degree in socfal sciences; certfffcstion 1 student assistant
contract)| @ teacher and 9 years' teaching experience. (12 hours weekly)
In present posftfon 1 year.
' ARLINGTON COUNTY, VA, Admiatistrative $12,300 | Desfrable qualifications: Degree in journalism |Full-time staff
. (Arlington) Atde for Public . (experfence fn PR and writing given consfdera~ 1 clurk-secretary
Informatf{on tfon as equivalence); knowledge of newspaper or
) magatine layout. Incumbent has bachelor's de-
i gree {n history; graduate courses {n law and
businesa; 3 yeara' experfence as legislative
assistant. 1In present position l year.
CHESTERFIELD COUNTY, VA, |School-Community $14,206 |No formal requirements. Incumbent has bache- Full-t{m: staff
(Chesterfield) Coo: 'tnator lor's degree in French; K.S. {n education; 1 clerk-secretary
cert{ffcation as teacher and c.unselor and 25
years' experience as teacher and counsclor;
2 years' school administrative experfence. In .
present positfon & years.

HAMPTON, VA, Coordinator of In- |$7,400 No formal requirements. Incumbent has bache- Full-time staff
struct{onal Infor- (13-month lor's and master's degrees {n Englfsh; certf- 1 writer, edftor
zation cuntract) ficstfon as teacher and § year teaching exper-

fence; 2 years {n newspaper reporting. In
present posftfon i year.

PRINCE WILLIAM COUNTY, Director of $20,460 | No formal requiresects. Incumbdent has doctox- Full-tf{me staff

VA, (Mansssas) School-Community ate {n educational adminfstratfon; certifica- 1 clerk-secretary
Relations tion as teacher, supervisor, and adnministrator; .

35 yesrs' teaching and & years' school admin-
fstrative experfence. 1In present position 2
5 .| yeszs.
O
.
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Title of person _ .
School system with respcn:lbll.ﬂy ::;Er;l Qualifications exz;u:lfand:::::::r
4 for PR activities
- 1 2 3 4 5
’ STRATUM 3 SCHOOL SYSTEMS (Coniinued)
RICHMOND, VA, Director of Public {514,506 | No formal requirements. Incum“cnt has bache- Full-time staff
Information lor's degree in English; master's in education- 1 clerk-secretary
al administration; teaching certification and
1 vear full-time and 5 years' part-time teach-
ing experfence; 13 :rars' experfence in news-
» paper work, primarily as education editor. 1In
» present position 1k years.
’
HIGKLINE SCHOOL DIS- Administrative As- [5$16,500 { No formal requirements. Tncumbent has bache- Fyll-time staff
TRICTiwASH. (Seattle) siatant for Infor- lor's degree in journalism; master's, {a com- 4 printers
> mation Services munications; teaching certification and 13
B years' teaching and 3 years' school administra- | Part-time staff
tive experience; 17 years in PR work in {udus- 1 half-time writer,
. try: 3 years in PR work for college. First editor
‘- year .a present position. 1 half-time clerk-
[ secretary
) 1 artist (20%)
A 1 photographer (207)
TACCR{, WASH, Director of Publi- [$21,29) | No formal requirements, Incumbent has bache- Full-time stcff
cations (225-day| lor's degrees in English and education; M.A. 1 writer, editor
Y contract) in education; coursewerk toward doctorate; cer- 1 clerk-secretary
., tiffcation a8 teacher and admlnistrator; 10
R years' teaching experjence; 5 years' part-Lime Part -cime staff
b as newspaper reporter-photogragiier. 1TIn Present 1 clerk-secretary (90%)
position 12 years.
R.Acn!; WIS. Admdnistrative As- [$16,750 | Required: Master'a degree; 1 years' teaching Full-time staff
L aistant, School- and PR and/or journalistic experience. Incum- 1 writer, ed{
Cormunity Rela- bent has doctorate in education; teaching cer- *
l tions tificatfon and * years' teaching experience.
_:’ In present position 2 years.
. -
SanLLER SYSTEMS--ENROLLMENT UJDER 25,000 (25 Systems)
BE\E‘Y HILLS, CALIF, Superviscr of In- |$21,296 | Required: Degrie fn journalism, PR, school com-J Full-time stafl‘ﬁ
formation (10-month| municatfons, -¢ related flelds; training in news 1 clerk-secre@y
A contract)| paper or magazine work, printing, photography,
{g . layout, and related subjects; experfence in pud-
1ic i{nformation. Preferred: Teachirg experi-
ence; supeivigory credentials; master's in com-
g minications or equivalent; expe§lence {1 di-
’ recting school informatfon prngram in suburban, 5
A medium, or large district. Iiwumbent has bach-
. elor's degree in }journaiism; master's; 48 units [
* in secondary educatiorn, teaching certificate .
’ and 6 years' teaching experience; & years' news-
paper experfence; | year as radio news writer. »
(-" In present pc .tion 6 years (some of which was
- on part-time basfs). .
MONTYREY TENLINSULA Comounicat tons $8,160 Der'‘rable jualifications: A,B. or equivalent Part-time nnf!l -
SCHOOU DISTRICT, CiL1F. 1 Spectaltet degree with courses fn commnication techniques; | 1 %igh school @tudent
(Mon)terey) 1 year's experience fn writing or communtcatfon (1 hour s day)
*q work OR 2 or more years of college with courses 1 high school student
\ 1n communicatfons and 2 years' experience--one (15 hours a week)
Vg in communicatfon and 1 tn related fleld or su-
pervisory work; OR higk schoel diploma with em-
~ phasfs {n English and humanitfes and 5 years'
- experience--one year in corwunications and rest
a - - in related work with supervisory responsfbili-
- ties. Incumbent has 2 yeirs' experience fn U.S.
governm:nt information work; newspaper, radio,
‘ TY experience; experience as editorial consul-
- . tant, offfce manager, and welfare worker. 1In
N present position 2) years.
~ . .-
O
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THE FULL-TTME DIRECTOR OF PR (Continued}

Officer

reporting, edfting, or related work; famfliarity
with techniques and wethods of 41l medis of com-
municatfon; familisrity with probleus of urban
educstfon. Incumbent hss bachelor's in Euzlish;
master's 6 urban studies; certification as
tescher and 9 years' tesching experience; 3
years’ experfence coordinating volunteer pro-
gram {published newsletter, ran 12cruiting cam- 4
paign, wrote programs), First year {n present
position.

Title of ferscn -
School system vith responsibiliey] yoivey Qualiications :izfugfnzkd::::f;,
for PR activity
1 2 3 [3 Y 5
SMALLER SCHOOL SYSTEMS (Continued)
PALO ALTO, CALIF. Assistant to the $22,680 ! Required: M-~ter's degree (doctorate preferred) ! Full-time staff
Superfintendent, In- with specific pi~paration {n achool sdministra- 1 secretary
* formation Services tion and commnica*ion services; PR experience g
N, . . desirable; knowledge of publication technicali- | Yait-time etaff
ties and timing. Preferred: 10 years' experi- 1 writer, editor (40%)
ence in educatfcn (some bisiness experience de-
. sirable); 5 years' administrative or supervisory
responsibilities at all school levels highly de-
sirable. Incumbent has bacheler's and mcster's
degrees in education; certification as teacher
and adminfstrator; 4 years' teaching and 9
years' school administtative experience. In
present position 1Y years,
SANTA BARBARA, CALIF, Coordinator, $14,500 | Pequired: California administrative or super- Part-time staff
3 School-Community (10-montt| visory credential; strong background of suc- 1 clerk-secretary
' Relations contract)| cessful teaching experience; comprehensive * (4 hours a day)
! wnowledge of English, library scleace; educa-
tion, psychology, communications, and graphic -
i . arts; training and experience in educatfonal
e research, curriculum development, and educa-
G tional reporting; proven skills as speaker and
. writer in education, Incumbent has bachelor's
and master’'s dogrees fn education; teaching
and superviscry certification; 9 years' teachin
experience. Ia present positfon 5 years. o
SANTA MONICA, CALIF, Supervisor of §15,000 | Requirements not repotted., Incursent has bl’:h_:f-x," Full-time staff
Communications to elor's degree in journ~ilem; master's {a polie-- 1 writer, editor
20,000 | fcai science; doctorate in education; certifi- ' 1 radio specfalfist
7 (10-wont | cation as teacher and admi . trator; 15 years ' 1 clerk-secretary
contra:t}| teaching experience; some experience in news-
- paper work., In present position 22 years.
TAMALPAIS UNION HIGH Administracive $20,985 | No formal Tequirements. Incumbent has bache- i~ 11-time staff
SCHOOL DISTRICT, CALYF, | Assistant {n lor's degree i{n English/history; master's in J{’ I clerl.-secretary
{Latkspur) School Relations educatfon; cortification as teacher and edmin--
istrator; 8 years' teachlng experfence; & Jear
. - {n newspaper work; 5 yesars part-time in achool %
PR. In present position 12 years, -
AURORA, CULO. Comxunity Rela- §15,000 | Required: Bachelor's degree with specializa- 11-t{oe staff
tions Coordinator tion in journslism, radio-TV, mass communica- ~ 1 clerk-secretary
: tion, graphic arts, and related fields; 5-10
: years' professional experience + 2 years as PR, .
director cr department head, Incumbent has 4.
8 bachelor's degree in journalism; 12 years' PR .
work with public utflfty, trade association, - .
; state government, and college; ' years® school
adminfstrative experience. In present position
1 year.
NEW HAVEN, CONN, Public Information {$16,000 | Required: Recent work in PR; experience {n news | Part-time ttaff

1 half«time secretary

O
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. Tiele of perses [ 1g70.7) Stze of PR staff,
Scihool system with responsib{lft ualifications :
Y for PR activities | P10 @ excluding director
-— 1 2 3 4 5 -
SMALLER SCHOG. SYSTEMS (Continued)
BOISE, IDAHC Public Informatfon {$9,000 Requiren 'nts not reported. Incumbent has bach- | Part-time sraff
Consultant elor's degree in social science; 2 y2ars' sec- 1 halfstfme secretary
retarial experf{ence, 1In present position l¥
years,
DECATUR, ILL, Admintstrative $18,000 | Required: Master's degree (additional course- Full-time scaff
Ass{stant work des{rable); general background and ex- 1 clerk-8ecretary
perience fn school admi{nistration. Incumbent
has bacheldr's degree in aoc{ology and master's
ia educatfon; certification 2s teacher and ad-
min{strator; 10 years' teaching experience;
owned own business for 3 yrars, In Present po-
aition 1% years.
NILES TOWNSHIP HIGH Director of $18,505 | No formal requi{rements. Incumbent has bache- Full-time staff
SCHOOY, DISTRICT, ILL, School ~Community tor's degree in Englisk; master’s in English/ 1 clerk-secretary
(Skokie) Relations education; certification &s teacher and super-
visor; 3% years' teaching experience; 2% years Fart-time staff
in school PR work, 1In present position 1} 1 clerk-secretary (307}
years, 3 high school teachers
(1 hour per day)
WASHINGTON COUNTY, MD, Director of Public |$12,303 3 No formal requirements, Incu. bent has bache- Full-time staff
(Hageratown) Informat{on lor's and master's degrees in English; course- 1 clerk-secretary
work toward doctorate {r curriculum and tech-
nology; certification as teacher, supervisor,
and administrator; 1l years® teaching aad ?
years' school administrat{ve experience. In
present Positf{on 2 years.
BLRMINGHAM, MICH. Direct v of Infor- |$20,800 | Required: Master's degree {n public school ad- | Full-ti{me staff
mation Services ministration (couisework in PR and commnica- 3 clerks, recretaries
tfons desirable); 10 years in education, includ-
° ing 5 in admin{atratfon; experience {8 communi-
cation ak{lls, research design, and writing;
abil{t te speak Lefore groups, Incumbent has
N bacheior’s and master's degrees in speech (ra-
dio, oral interpretation); certiffcation as
teacher aad 5 years® tesching experfence; B
- - years {o school PR {n another aystem; experf-
ence a8 director of {natruct{onal materfals, as
program manager of educational radio statfon,
and 1o sales follow-up. In prdsent posftion 2
years, .
) N
SAGINAW, MICH, Director, School- |$16,154 | Required: Bachelor's degree in commwnications; | Full-time staff
Community Rela- + §740 3 years' experfence with public news media {n a 1 clerk-secretary
tionn for ex- | profess{onal capacity; experience f{n writing
penses for publfc consvmptfon and {n publfi. speakfng.
. Preferced: background fn educatton; fnvolve-
meat in public service efforts; {nvolvement fn
more than one media, Incumbent has bachelor's
degree in commun{cstion arts; B years {n com
N wercial TV; experience in radio and newspapers.
In preseat position &Y yesrs,
RITENOUR SCHOOL DIS- Director of Pub- $9,040 No formal requirements, Incumbent hay B.5, in Full-time steff
TRICT, MO0, (Ovarland) 1f{c PRelatfons (10-wonth | educatfon (Engl{sh/journalism); teaching cer- 1 clerk-secretary
contract)| tificate and 3 years' experience as substitute
teacher; ) summers as editor of commnity news-
paper. In present position 5 yea® :.
CANTON, OMIO Director of Com- $9,108 No forma] reguirements. Incumbent hay bache- Part-time staff
wunications and lor's degree in speech and theater; certifica= 1 half-time clerk-
Publicatfons tion 86 teacher and ¥-yeer teachi{ng experience; secretary
work with O,E,0. a3 commnity organizer and di- .
rector of youth programs, First year fn pres-
ent poaition,
O
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THE FULL-TIME DIRECTOR OF PR {Continued)

Title of person -
School 1ystem with vesponsibility :Zig;n Qualificat{ons Shf of PR staff,

- for PR sctfvitiec 4 excluding director

1 -2 3 4 I 5 .
SMALLER SCHOOL SYSTEMS (Contlnued}

SOUTE-WESTERN ¢FRANKLIN) | Director of Com- $16,000 | No formal requirements. Incumbent has bache- Full-time staf

SCHOOL DISTRICT, OHIO munity Relations lor's degree In elementary education; master's 1 clerk-secretary

(Grove City) in educational administration; certificatfon as

teacher and admin{strator; 4 years' teaching and
8 years' school administrative experience; 4
years as publfcations editor for U.S. Avmy; 2
years as artistfeditor of fraternal magazines.
In present position 1] years,

BEAVERTON, OREG, Director of Public {$15,350 | Ke formal requirements. Incumbent has bache- Part-time staff

Informatiorn lor's degree {n education; ccrtification as 1 half-time clerk-
teacher and 14 years' teaching experience. Tn secretary
present position 6 years (some of which was on
part-time bas{is),

ALTOONA, PA, Public Relations $10,700 | No formal requirements, Incumbent has bache- No staff

Specialfst lor's degree fn education (English, socfal
studies); master's {n history; additional
courses in educational communlcations; certl-
fication as reacher and 4 years' teaching ex-
perience; 20 ycars ia PR work for military; 8
years in radio; 8 years in retail advertising,
In present position 5 years (full-time since
1967-68).

ECTOR COUNTY, TEXAS BPublic Information [4$12,433 | No formal Tequirements, Incumbent has bache- Part-time seaff

(Odessa) Supervisor (11-month| lor's degree in English, education, journalism; 1 half-time clerk-

contract)] master's in education; cert{fication as coun- secretary
selor and 1 year's experience; 1 year in col-
lege PR work. In present position 20 years,

PORT ARTHUR, TEXAS Director of Public |$15,000 | No formal requirements, Incumbent han bache- Rull-time s -aff
Relations and Ad- lor's Jegree in educatlon and Engiich; mastev's 1 clexrk- :cretary
ministrative As. in social scienc: and adminieiration; certifi-
sistant catfon a8 teacher and admfiistrator; 14 years' Part-time staff

teaching and 14 year:' school administrative 1 half-time clerk-
-~ experience, In present position 14 years. secretary

ALEXANDRIA, VA, Bublie Information [§10,004 | No formal requirements, Incumbent has bache= Part-time staff

Officer lor's degree in philosophy; 30 graduate hours Use of secretari.l
in law; teachirg certificate and 1y yeacs'® poel as pecded,
teaching experience; 1) years as newspaper re-
porter. Firat year {n presert positfon,

BELLEVUE, WASK, Public Information |$15,560 | Required: Bachelor's degree and journalism Full-time staff

Director background, Incumbent has bachelor's and S5th- 1 writer, editor
year degree in social studies; teaching cer- 1 clerk-sicretary
tificate and § years' teaching experlence; 2
’ years' experience {n mortgage banking; con-
gressional and political assigaments for many
sumsiers.  In present position &4 years.

SHORELINE SCHOOL Dis- Director, Public $20,089 [No formal requiremcnts. Incumbent has bache- Tull-time staff

TRICT, WASH, (Seattle) Information Serv- |* $720 lor's, master's and courscwork for doctorate {n 1 clerk-secretary
{ices and fublica- for ex- educatfon; certiffcation as teacher and admin-
tfona penses tstrator; 26% years' teaching experfence; ex- Part-timec staff

< | perience {n operating a business and in produc- 1 photographer
tion control, 1In present position 13 years,
O .
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TEE FULL-TIME DIRECTOR OF PR {Continued)

Title of person 1570-71 Size of PR staff,
School system with responsidility| gay,py Qualifications excluding director
for PR activities
1 I Z 7 4 ]

GREEN BAY, WIS, ~

Director of Public |$14,686
Informaticn {10~month
contract)

SMALLER SCHOOL SYSTEMS (Continued)

Fl

Required: Bachelor's degree with major eophasis
in journalism, Preferred: Study in commnica-
ticas, including PR, journalism, epeech, market-
ing, advertising, 8raphic arts, radio, TV, and
writing; study in at least two of the areas of
behavioral sciences, education, or related dis-
ciplines; PR experience; experience 41n mass lom-
munications with news, editorial, or program
responsibilities. Incumbent has bachelox's and
macter's degrees in jourrnalism; expexience in
newspaper editorial and advertising staff writ-
ing and editing; experience in rews, coatinuity,
and production departments of rudlo station.

In present position 18 years,

Full-time staff
1 :lerk-secretary

SCAE COMPARATIVE STATISTICS, 1967 AND 1371 SURVEYS

~ -0 7T 1867 1571
NUMBER OF SYSTEMS REPORTING 198 (10%.0%) 208 (100.0%)
With full-i‘me directors 119 (60.1X) 138 (66.4%)
With part-time directors 35 (17.77) 34 (16.3%)
With other arrangenents 44 (22.2%) 36 (17.3%)
1967 1591
(119 full- (138 full-
time direc- time direc-
TERMS USED IX TITLES OF FULL-TIME DIRECTORS ters) tors}
"fnformation" 61 (51.3%) 74 {53.¢7
‘Community (or School-Community) Relations" 27 (22.7%) 3 {22,
“Comm. ‘catfons” 5 (4.22) 15 {1n.
ADMINISTRATIVE POSITIONS OF FULL-TI'E DIRECTORS
Assistant superlatendent 7 (5.90) 3
Director 53 (44.57) 71
Adzinistrative assistant 22 (18.3%) 19
Coordinator 13 (10.50) 15
Srecialist 6 (5.11) 8
“upervisor 8 (6.71) &
Consultant 3 (2.57) 3
Other 7 (5.9%) 13
SALARIES OF }ULL-TIME DIRSCTORS 1967 1971 Incica
Range, all full-timc d.rectors
High $24,000 $37,000 $13,n00
Low 5,200 &,512 1,017
edian 12,478 15,89 3,8
Aversg: salary. by positica
Assirtant supcrintendents $18,€6% $32,117 $13,. 32
Adtdnistrative assie ants 13,443 18,4581 5,728
Ditectors 12.509 16,458 3,49
Coordinstors 10,299 13,786 3,508
Consultants 10,659 13,767 3,1 3
Supervicors 13,241 16,798 3G
Speclalists %.,29 13,532 3,50

ERIC

Aruitoxt provided by Eic:




- 34 -

SAMPLE JOB CESCRIPTICHS OF FULL-TIME PUBLIC RELATIONS DIPECTORS

ADMINISTRATIVE ASSISTANT IN SCHOOL RELATIORS
Tamalpais Unfon High School District, Larkspur, California

Objective and Scope

School relations is concerned with effective dissemination of informatfon, within and outside the
schools, and with maintzining effective working relattonships with the diverse publics, anong the
staffs, and with other educational and professional agencies, The division is responsible for
plaanning, effecting, and assessing su~h an operation, utilizing the many tools of media and tech-
niques available,

Job Description

The Administrative Assistant ir School Relations shall be directly respeasible to the district
superintendent in the execution of the dutles of his office. He shall be paid a salary to be
agreed upoa by lkim and the board of trustees, the zmount to be included in his contracr,

Fe shall be allowed one month vacatfon with pay each year, at a4 time mutually agreed upon by him
and the suparintendent,

His duties shall fnclude the following:

a,

b,

<.

4,

e,

£,

g

h,
Q
ERIC

Responsibiiity for the district’s entire public informatfion Program, working with all news
vedia and with student news bureaus, and in vooperation with journalism teachers and prin-
cipals, to make news dissemination in the schools a learning experience,

Responsibility for actual production of, and/or advisory capacity to such production, of
district publications, including staff newspapevs, parent news letter, annual and financial
reports, recruitment brochuraes, special bulletins, school newspapers and yearbooks, curricu-
lum bulletins and reports, eveniug and summer school orochures, handbooks, and other publi-
caticns as may je needed,

Responsibility for working with the community threough cftizen committees, providing speak-
ers' service, handling oral and written inquirfes, and general relatfons with individuals,
groups, and segmcnts of the cormunity {n their relations with the district.

Responsibility for tax and bond campaigns, working with cltizens, trustees, and staff, be-
fore, during, and after fiscal elections,

Responsibility for relations with universities, colleges, and other school districts in pro-
fessional exchange, cooperative projects, graduate follow-up studies, informational exchange,
and other matters of such relatfons, eithecr directly or ip cocperaticn “with other district
personnel or divisfons,

Responsibility for similar relations with agencies or groups from industry, business, unions,
other professions, lorefign exchange programs, and similar segments,

Responsibility, directly or as coordinator, for &ny group or fndividual seeking written,
oral, or visual informatfon about the district and {ts schools,

Responsibility for any duties in the field of school-community relations and/or any special
duties assigned by the superlntendent,
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ASSTISTANT 10 THE SUPERINTENDENT, INFORMATION SERVICES
Palo Alto, California

There shall be a position of Assistant to the Superintendent, Information Services. The Assistant
to the Superintendent shall ke a 12-month employee. The respansibilities of this position include
the primary function of providing services in the district's efforts to achieve an effective edu-

cational public relations program through work within the school system, within the community, and
in those arees where school and community meet,

Administrative Procedure

Major Responsibilfities:

W o=
.

Communication plenning

Superintende..t-school staff-community liaison

General district publicaticns

Visitor arrangements

Contests and drives

Comuunity use of school facilities

Such cther responsibilities as assigned by the Superintendent

Illustrattons of Key Duties:

O
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Aruitoxt provided by Eic:

1,

Communication planning:

a,

d,

Assists the Superintendent in the orgenization and administration of interral and
external communication programs,

Responds appropriately to all staff, conmunity,’and ouc-of-district requests for
information and communication services,

Assists ary staff member, parent, citizen, or visiter in expediting inter-, intra-,
or extra-uistrict communication.

Structures a systematic, but adaptable plan for defining, evaluating, and meeting
the information needs of the district’s various publics,

Superintendent-scitool staff-community liaison:

a,

b.

Represents the Superintendent, at his direction, on community group committeces
andfor meetings,

Maintains effective communication channels with school staff representatives,

General district publications:

a,

Assumes full responsibility for the publication and distribution of a staff bulletin,
a weekly district meeting schedule, an annual district calendar, an annually revised
District Information C 1ide, ard an, other district originated publications as directed
by the Superintendent,

Visitor arrange -

a,

b,

Roceiv  a’ :2quests for visits to the discvrict.

Establishes schedules related to expressed interests of visitors and coordinated with
scaff availabilicy,

Contests and drives:

a,

Chajrs the Superintendent's committee to draw up the annual list of recommended con-
tests and drives,

Receives applicatisns for the hasic list of contests and drives,
Coordinates the district's participation in contests an! drives,

Authorfzes advertising or solicication in the schools when it is judged to have cdu-
cational value and to bte related directly to school instructfon,

aF -



6, Community use of school facilities:
4, Coordinates and interprets policies and procedures concerning community use of school
facilities,
7. Such other responsibilities as assigned by the Superintendent,
Qualifications:
1, Education:
a, Master's degree required; doctor's dagree desirable,
b, Specific preparation fa school adniristration and communication services required;
experience in public relations desirable,
2. Skills, knowledges, abilities:
a, Skill in humau relations,
b, Ability to handle a multitude and variety of tasks efficiently.
c, Ability to put ideas into form for communicatfion through various media,
d. Knowledge of publication technicalitles and timing,
e, Skillful iIn creating and crystallizing icdeas in response %o expressed needs of
various district personnel and depcrtments,
3, Experience priorities:

a, Ten years of successful experience In education (some business experience desirable),

b, Five years of administrative cor supervisory responsibilities in scheol systems
{knowledge of, and experience in, elementary, junior, and senior high school levels)
highly desirable for the 'overview" needed to work most effectively on a Centrai
Staff and as the Assistant to the Superintendent.

Organizational Relationship:

Staff position: Reports to, and is accountable to, the Superintendent of schools,

O
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ASSTSTANT TO0 THE SUPERINTENDENT--COMMUNICATIONS
Dallas, Texas

I, Basic Functions:

To plan, develop, fmplement, and evaluate an aggressive and pcsitive program of internal and
external communications.

II. Reporting Relationships:

Reports directly to: eneral Superintendent

Also reports to or works with: In areas or éﬁﬁ}vities of
Associate and Assistant Superintendents ‘ Communications‘
Management
Persons directly responsible for: . In area or activities of:
Cormmunications specialists Communicatisns program

Research Assistant

Persons also responsible for: In areas_or activities of:
Phctographer - Plotographic services
Communicatfons {ntorns Assigned areas
Skyline Communicatfons Supervisor Coordination of Skyline Com-

munications

ITI., Dutfes and Responsibilities:

(A) Develop and maintain news media relations, including:

{1) Handling inquirfes and serving as official district spckesman when the General
Superintendent fs not avaflabdle,

(2) Developing and distributing news-:releases.
(3) Assisting repnrters during board meetings and other official functions.
(4) Arranging and conducting timely news conferences.

(B) Meet daily with the General Superintendent to discuss district problems, progress, and
plans; review news coverage, and plan news release activities,

(C) Furnish information pertaining to the district to outside individuals and organizations
in the form of publfcations and surveys.

(D) Provide school management with continual feedback from various audiences, and partici-
pate in management decision making, C e .

(E) Provide a continuous program of communication to the distrfct's mary publics through
regular newstetfers and broadcast prograrming.

(F) Maintain an on-going evaluation of communication activities.

O
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SPONSIBILITIES OF PUBLICATIONS DEPARTMENT
Tucson, Arizona

Send news releaces to zll dally and weekly newspapers, radio and TV.
Arrange for photos and feature stories for newspapers and other publications, radio, and TV,

Publish Tucson Public Schools News, issued monthly during school year, (approximately 47,000
per Issue in 1970-71); distributed to all school employees; all elementary and junior high
school students to take home; all doctors' offices; barber shops; beauty shops; and a mailing
list of school districts, libraries, and individual citizens who have requested that the paper
be sent to them, many on an exchange basis, Some editions, such as bond issue information,
are distributed to all high school students and parents.

Help other departments, administrators, and schools with thefr publications,

Keep complete files on all education news, history, and facts concerning Tucson Schools,
photographs, etc, (information used extensively by many university students, teachers enislled
in summer courses, high school students, and others),

Send advance stories on school board meeting agendas and resume of each meeting to parent-
teacher group representatives appointed to attend board meetings.

Compile and keep updated book covering high school scholarships and honors, recipients, dates,
etc,; used by editors for editorial., mayor, governor, and others for speeches and reports,

Work with citizens committees,
Provide year round source of information, as well as for special events such as bond elections,

Fill out surveys and questionnaires for national and state organizations and publications com-
piling school district studies,

Proof-read school putlications,

Publish "Weicome to Tucson Schools' pamphlet each fall for distribution to pupils and parents,
Also sent to those who write to Tucson Schools or Tucson Chamber of Commerce requesting general
information about schools,

Keep '""School Board Report' up to date,

Attend state and local education workshops and conferences. Participate in N.tfonal School
Public Relations Association meetings,

Serve on staff cormittees such as those plannring and publicizing Primary Orfentation for next
year's firs{ grade pupils and their parents; new teacher orientation; American Education Week,
Putlic Schools Week; music and art events,

Compfle budget study information for public hearings.
Prepare display of school items in local papers for Education Center bulletin board.

Publish "Update," a curriculum innovation publication, distributed to all teachers and adminis-
trators quarterly.

Prepare "Green Sheet' weekly bulletin to principals, teachers, department heads, and all school
personnel,

.
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DIRECTOR OF SCHOOL~COMMUNITY RELATJONS.
Des Moines, Iowa

WORKING RELATIONSHIPS:

Reports to: Superintendent
Receives guldance from: Superintendent

All central office administrators

Provides direction and r rvision to: Members of School-Community Relations Staff,
secretarial and clerical aids .

Provides counsel to: Superintendent
All central office administrators
Building administrators

SPECIAL CHARACTERISTICS OF THE POSITION:

Required experience or training:

Bachelor's degree; at least five years' experience in public relations and related areas,

Desired experience or training:

Master's degree in school administration or at least three years' experience in educational
administration,

\

Special requirements of the position: :

Should possess administrative and leadership potential; strong writing and public speaking
capabilities; ability to take direction and work well with all levels of school personnel and
community leaders, A basic knowledge of the philosophies of education is vital. The ability
to identify information which is of general interest to the public, as well as beneficial to
the school district, is essential,

TYPES OF ACTIVITIES PERFORMED FREQUENTLY:

Collecting and analyzing ':ta and preparing reports and news releases; meeting with representa-
tives of news media; advising others who periodically prepare materials for general distribution;
attending wmeetings of school personnel to be knowledgeable about subjects which may be of general
interest to thr public.

BASIC FUNCTION:

Assists the superintendent in preparing materials for spceches, reports, and bulletins,
Prepares news releases, communicates with news media personncl on a regular basis, and keeps them

{nformed about school activities and events which are of general public interest and are benefi-
cial to the district.

Serve : as liaison betwcen all school district personnel and the news media,
Advises committees and individuals about news materials which should be considered for publication,

Supervises the printing of communications from central office personnel of a public relations na-
ture,

Prepares internal publications upon request of the superintendent.

Attends meetings of the board of education and committees upon request of the superintendent, and
assists news media personnel,

Advises, upon request, central office personnel, principals, and individual teachers about pzoj-
ects and displayc, -

Performs other functions pertaining to public information programs, upen assignment by the super-
intendent,

40 .
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lﬁPART B: SCHOOL SYSTEMS WITHOUT FULL-TIME PUBLIC RELATIONS DIRECTO?;j]

Among the 70 systems which returned Form II,
indicating that they do not employ an individual
who spends full-time on public relations activi-
ties, are 34 systems which h;ve assigned all of
these responsibilities to one individual in ad-
dition o his responsibilities in another area.
The remaining 36 school systems reported a num-
ber of otker arrangements for handling the pub~
lic information functions, {ncluding dividing
these responsibilities among several {ndividuals
who also have other administrative duties. Sum-
maries of the individual responses from each of

the 70 school systems begin on page 43,

Status of the Part-Time PR Director

As was mentioned in Part A of this Circu-
lar, 27 systems which had part-time public re-
lations directors in 1967 now have assigned a
person full-time to handle these activities,
but 13 of the systems with full-time PR direc-
tors ia 1967 have since found it necessary to
make public relations a part-timz job.

Anong the 34 part-time directors reportec
in this study, the greatest percentage are ad-
ministrative assistants to the superintendent;
il or 41.2 parcent have this title. The next
largest group, six or 17,6 percent, are assist-
ant superintendents. Direciors and coordina-
tors each represent 14,7 percent of the 34
respondents in this category. The reraining
y Unlike
several individuals in the 1967 study who com-

11.8 percent have various other titles.

bined PR dut{es with classroom teaching, all of
the 34 respondents in 1971 are central office
administrators. All but two, who report to the
Deputy Superintendent and the Assistant Super-
intendent for Perscmnel, respectively, report
directly.to the Superintendent with respect to
PR responsibilities.

The aver;ze proportion of time devoted to
public relations activities, as reported by 32

of the part-time directors, is 35 percent.

more than 530 pcrcent of their time in this area.
The actual percentages reported range from 10 to
80 percent.

The salaries of these 34 individuals range
from a high of $26,500 paid to an assistant su-
paerintendent to $11,300 for an administrative
assistant,

Although Form II did not ask for personal
information regarding part-time directors, it is
possible to ascertain that only two (5.9 percent)
of tha 34 part-time directors are women, as op-

posed to 20.4 percent among full-time directors.

Duties of Part-Time PR Directors

_Form Il included an abbreviated list of re-
sponsibilities which might be assigned to an in-
dividual who spends only a portion of his time
on public relations activities. As in Form I,
respondents were requested to indicate whether
each duty listed was a major responsibility, 2
minor responsibility, or not one of his responsi-
bilities.
who indicated a degree of responsii‘lity for

The percentages of the 33 directors

each: duty listed is tahulated in Table H, on
page 41, Notione of the duties listed was

checked as major by even 50 percent of the re-
spondents. The first three duties listed--press
releases; press, radio, and TV contacts; and

community newsletter or publications--were also
the three checxed most often as major responsi-
bilities in 1967.

a much smaller percentage in 1971 see electior

As with full-time directors,

and boni referenda campaigns as a major responsi-
bility than di4 in 1967 (24 percent as corpared
witii 44 percent in 1967).

In 1967, the largest percentaje which
checked any duty as not a responsibiifty was
36 percent ( » the superintendent's annual re-
port) . In the latest survey six {tems were
checked "not a responsibility" by more than 36
percent of th: part~time respondents.

Like the 1971 Form 1 questionnaire, Form II

contained a list of possible relatfouskips the

]: \I'IC«\ly three of these part-time directors spend

Aruitoxt provided by Eic:
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. .
weart-tine PR director could mafntain regarding The above data, when compared with Table G
, the public relations activities of principals, on page 11, shows that a larger perceutage of
. The percentage checking each statement as des- . part-time directors than full-time directors reg-
. criptive c¢f his function with respect to PR con- ularly contact principals for newsworthy items,
cerns of building principals is reported below: but a smaller percentage provide the help prin-
- ' Perceit” cipals would need in developing their own PR
- - Ieporting programs (inservice training and regular brief-
« Solicits items b i 4
1 news jtems on regulav basis 902 ings). None of the part-time directors, however,
Lncourages them to develop PR stories
and pictires as they see Fit 87 indicated that he has no direct contact with
Provides consultant services &s re- principals until a crisis situation exists.
quested 87%
- B Other Arrangements for Handling
Has - them ref 11 PR matt di tl 5
o nim ¢ netters dreety x. Public Relations Activities
" Hel b4 '
¢ Helps prepare school staff bulletin 27 The "other arrangements" reported by 36
Conducts inservice PR training f
th:: § lnser raining for 17% systems in the survey range from a "division of
1" . 5
"51ds regular PR briefings for them 13% labor” arrangement in which many of the public
N relations responsibilities listed in Tables F

z Table H

.0 SUMMARY: RESPONSIBILITIES OF 33 PARI-ITME PR DIRECIORS, 197.-71

> -

%, Percent of part~time PR directors responding

v
. MAJOR respon- | MINOR respon- NOT a respon-
)
) _ Public relatioas functions sibility of sibility of sibility of
PR director PR director PR director
Press, radio, and TV vLontacts 48.5% 48.5% 3.0%
Writing press releases 48.5 42,4 9.1

¢ Community newsletter cr publications 45.5 356.4 15.1

. Staff newsletter or publications 45.5 39,4 15.1
School contact with cormunity, civic, or service

gIoups 33.3 .. 54.6 12.1

' .

% Handling of citizen inquiries and complaints 30,3 ' 57.6 12,1
Electi{on and bond referenda campaigns 24.3 54.5 21.2
Superintcndent's annual report © 18.2 21,2 60.6
special projects (e,g, American Education Week) 12,1 63.6 24.3
Editorial and/or production services for central I

office staff 9.1 39,4 51,5
DMissemination of information on federal projects 6,1 54.5 39.4
Speakers bureau 6.1 54,5 39.4
Writirg spceches, reports, etc, for ceatral office -

staff ' 3.0 57.6 , 39.4
Preparation of audiovisuals for PR projects ves 33.3 66.7

ERIC |
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and H ure specifically assigned to individual
central office administrators, to situvations in
which there are no elements of a formal public
relations program. In the latter situations,
either the superintendent handles relations wita
the press as needed, or all administrutors are
free to handle, as they see fit, any pulic re-

lations activity relating to their specialities.

Budgets for Public Relatiors

in Systems without
a Full-Time PR Director

As might be expected, only four systems
with part-time directors and two systems with
"other arrangements” have a budget item ear-
Most
of the other systems without full-time PR di-

“marked for public information activities.

fectors draw funds from printing and adminis-
tration budgets.

PR Publications of Systems Without
Full-Time PR Directors

All respondents on Form II were also asked

to indicate whether their school system pub~

O
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lishes a staff and/or community newsletter.
Twenty-six of the part-time directors and 25 of
the systems with "other Arrangements' responded
to the question as follows: ™

PO

- Systems with Systems with

part-time ~~- = other
directors’ ‘arrangements
Community R )
news letter 46.2% T 20.0%
Staff ’
newsletter 65.4% . 44,0%
" S
Same news- e - - e
letter for L
both 7.9%
s -
‘;‘(‘ N - gy -
8w . . NP v .

Additionally, 46 percent of the part-time 1

" directors said their school systems have adopted

49

ptblic relations guidelines or board policies,
and 36 percent of the responding systems without
either full- or part-time directors have a PR
policy or guidelines.
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THE ADMINISTRATION OF PUBLIC RELATIONS ACTIVITIES IN 70 SCHOOL SYSTEMS

BROWARD COUNTY, FL3,
(Ft, Lauderdale)

INDIANAPOLIS, IND,

BALTIMORE, MM,

BALTIMORE COUNTY, MD.
(Towson)

JEFFERSON COUNTY, ALA.,
excluding Birmingham
city schools (P,0.,
Birmingham)

FRESNO, CALIF,

ERIC
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WITHOUT FULL-TIME PR DIRECTORS

\

STRAT(M 1 - ENROLLMENT 100,000 OR MORE (4 SYSTEMS)

The staff member in charge of public relations recently resigned, Public
relations and communications with the community are being handled primarily
by the superintendent with the assistance of varfous staff members.

* % %
The Adninistrative Assistant to the Superintendent now handles most public
relations activities and spends about one~third of his time In this area,
The staff bulletin is prepared by the Curriculum Division. Previously, the
Administrative Assistant's title carried the designation of School-Community
Relations and he spent full-time in this area, Negotiation and general ad-
winistrative duties for the superintendent now vccupy a major portion of his
time.

x % %

The PR function of the Baltimore City schools Is handled primarily by the
Division of Publications and Public Information. Under the guidance of the
Division Director, the Public Informatfon Assistant (who reports directly to
the Superintendent) handles press releases, press, radio and TV contacts,
and the like, The Publications section, staffed by a supervisor and tws
writers, handles staff newsletters, community newsletters, etc, The Divi-
sion of Publications and Public Information offers editorial and production
services for teacher recruitment materials, special projects, etc. The Di-
rector of Publications and Public Information is also assigned the Instruc=
tional Materials Center, where photographlc services, preparation of AV ma-
terials, PR projects, and graphic and printing services are performed, The
Director of the Community Relations Division handles assessment of public
attitudes and opinions, school contact with the community, as well as civic
and service groups, Due to a change in the superintendency and in his staff,
a new approach toward a total PR cffort is being developed,

* o %

The public relations functions are divided among the Assistant Supcrintend-
ent in Staff and Community Relaticns and twc members of his staff, The
dssistant Superintendent has general supervision of press relations, publi-
cationy, radio and TV, and specific responsib{lity for production of film
strips, transparencies, tapes, etc, The Specialist in Educational Informa-
ticn handles press relations, preparatfon of staff and community newsletters,
and coordination of school bond campaigns, Th~ Assistant fn Educational In-
formation produces TV sihows on commercifal and educational channels, and
radio and TV spots.

STRATUM 2 - ENROLLMENT 50,000 - 99,999 (11 SYSTEMS)

The public relations functions are divided bdetween the Administrative As-
sistant, who hendles budget information, and the Administrative Consultant,
who edits the community newsletter,

Kk d

Prior to 1970 the public relations program was one of the responsibilities
of the Administrative Assistant to the Superintendent, When a new Adminis-
trat{ve Assistant was appointed, the PR functions were assigned to the Di-
rector of Public Information and Coordinator of Business Education,

* ok %



CADDO PARISH, LA,
(Shreveport)

EAST BATON ROUGE
PARISH, LA,
(Baton Rougg)

ST, PAUL, MINN,

NEWARK, N, J,

CHARLOTTE-MECKLENBURG
SCHOOL DISTRICT, N, C.
(Charlotte)

WINS TON-SALEM/FORSYTH
COUNTY SCHOOL DISTRICT,
N. C, (Winston-Salem)

AKRON, OHIO

CINCINNATI, OHIO

ERIC
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STRATUM 2 SCHOOL SYSTEMS (Continued)

The school system does not have a PR program, Superintendent apploves re-
lease of information regarding school activities,

Yo e ok

Directors or department heads are authorized to deal directly with the com-
munications wedfa. All prepared documents or news releases are cleared
through the office of the Superintendent, who handles most of the public re-
lations for the school board.

A new administrative org. ' atlon is being formulated which will alter the
organization for public relations functicns, The Director of Publications,
who handled PR functions in the past, {s on sabbatical leave, and the {interim
program being carried out does not reflect the previous program or the one
tnat will eventually be adopted.

W% e

The Coordinator of Community Relations handles all public relations func-
tions and spends about 20 percent of his time in this area. He reports di-
rectly to the superintendent,

* % o«

The Assistant to the Superintendent handles all public relations activities
and spends approximately 75 percent of his time in this area, He is also
responsible for developing boaxrd policies and administrative regulations,
and for handling staff relations,

* o %

The public relations functions are divided among & .veral administrators,
The Diréctor of Curxiculum Development prepares the monthly newsletter to
school personnel, The Asscoirte Superintendent for Admiristration works
with special community cormitt..s on bond or tax electionc, The Assistant
Superintendent for Instructior piepares the superintendent's annual report
to the community, The SuperinterJent vorks with the executive committee of
the citizens' advisory council.

The Executive Director of Admi: strative Affairs handles most public rela-
tions activities and spends ap,roxiritely 30 percent of her time in this
area, She also serves as administrative assistant to the Superintendent.

The public relations functions are divided among the Superintendent and
three of his staff members, The Supcrinterdent maintains contact with local
community leaders, schoul le. lership at local, state, and national levels,
and polfitical leaders on significant school problems and issues, The Di-
rector of Research, Statistics, and Information provides fnformation about
the schools to the community, othur school systems, and government agencles.
The Director of Budget provides irformatfon on finances. The Director of
Ecucational Opportunity Scrvices is the source of information on special
programs in schools under cateyorical grants, Previously, the school sys-
rem employed a Divector of School-Cormunity Relations, who spent full-time
in the PR area,



AUSTIN, TEXAS

HUNTSVILLE, ALA,,
city schools

ANAHELh, CALIF,--
Union Kigh School Dis-
trict

FREMONT, CALIF,

HACIENDA-LA PUENTE
SCHOOL DISTRICT, CALIF,
{La Puente)

MONTEBELLO, CALIF,

NEWPORT-MESA SCHOOL DIS-
TRICT, CALIF, (Newport
Beach)

NORWALK-LA MIRADA
SCHOOL DISTRICT,
CALIF, {(Norwalk)

CRANGE, CALIF.

RIVERSIDE, CALIF,

ERIC
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STRATIM 2 SCHOOL SYSTEMS (Continued)

The Acministrative Assistant to the Superintendent handles all public rela-
tions functions and spends about half of his time in this area, H2 is also
responsible for internal office management, central office staff coordina-
tion, and board of education minutes, policies, and elections,

3

STRATUM 3 - ENROLLMENT 25,000-49,999 (38 SYSTEMS)

No one person i in charge of public relatiens funciions, Specizl feature
articles are carried by local radio, TV, and newspapers after interviews
with the person directing a particular program; the director need not secure
permission from anycae else. All administrative and policy announcements
are made by the Superintendent and/or board of education,

The Media Consultant handles public relations activities and spends about
20 percent of his time on these functions, He reports to the Superintendent
with respect to public relations activities.

* k %

The Director of Personnel/Publications handles all public retations activi-
ties and spends approximately 30 percent of his time on these functions,
He reports to the Superintendent with respect to public relations functions.

Director of Certificated Personnel handles all public relations activities
and spends approximately 10 percent of his time on these functions. We
reports to the Superintendent with respect to public relations functions,

* % %

The Assistant Superintendent for Special Services handles all public rela-
tions activities and spends approximately 10 percent of his time on these
functions.

* * Xk

The Central Office Administvator hendles all public relations activitics
and spencs approximately S50 percent of his time on these functions,

® % %

The Assistant to the Superintendent for Community Relations and Specizl Proj-
ects, handles all public relations activities and spends approximately S0
percent of his time on these functions, He reports dircctly to the Superin-
tendent with respect to these activities,

* % Kk

No one petrson is employed to handle public relations activities, They are
carried out by arious staff members, as directed by the Superiutendent,

- * ok ok

Ttie Assistant Superintendent for Administrative Scvrvices haniles all public
relaticnc activitivs and sponds approximately 10 pereont of his time on
these fun.ticns,

* kK

16 ;
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PUEBLO, COLO,

VOLUSIA COLNTY, FLA,
(DeLand)

COBB COUNTY, GA,, ex-
cluding Marietta city
schools (P,0.,
Marietta)

MUSCOGEE COUNTY,

GA,
(Columbus) -

RICRMORD COUNTY, GA,
(Augusta)

SAVANNAH-CHATHAM
COUNTY SCEOCL DISTRICT,
GA, (Savannah)

EVANSVILLE ~VANDE KBURGH
SCHOOL CORPORATION,
IND, (Evansville)

GARY, IND,

SOUTH BEND, IND,

- 46 -

STRATUM 3 SCHOOL SYSTEMS {Continued)
The possibility of employing a persoa te handle public relations activities
{s teing explored.

w hove

Public relations activities are handled on an individual basis, When news-
worthy chaages occur or especially interzsting events or activiiies take
place, the person most directly responsible may notify the news media. The
media contact the Superintendent regularly for additional or accurate infor-
maticn concerning reports that reach them.

The Coordinator of Public Information and Commu-ity Relations bhandles all
public relations activities and spends approximately 4C percent of his time
in this area, .

The staff member in charge of each activity is responsible fer publicizing
that activity.

%k

The schovl system does not
activicies are carried out
the Superintendent.

have a prcgrem of public relations, Needed PR
by varicus staff members, undsr the dircction of

L

Tne public relations activities are divided among the Superintendent and bis
Assistant Superintendents, The Superinterdent handles the overall public
relations functions, The Assistant Superintendent for Instruction-Personnel
bandles TR concerning personnel and fnstructional programs within the
schools., The Assistant Superintendent for Curriculum Development and Pupil
Sexvices handies PR functions related to curricular problems, problems of
the student population, specfal education, and other specialized student-
related problems. The Assistant Superinterdent for Busfness handles PR on
matters of finance, construction, maiatenance, and the like, Most public
relations work is done through the news media and in civic and parent-
teacher assocfation gatherings, ‘

* % w

The Cocordinator of Ccmmunications and Infermation handles all public rela-
tions functions &£nd spends approximately 50 percent of nis time on these
activities., He also works on surveys and statistical studies, assists in
preparations for board meetings, attends meetings of the board. TFormerly,
the Coordinator speat full-time in the public relations area.

* k %k

The Administrative Assistant to the Superintendent handles most puolic re-
lations activities, He assisis the Superintendent in maintaining community
relations and assembling and evaluating facts, resources, and informition,
for public dissemination. His office prepares the staff and cormunity news-
letters. \ .

A * % ok T

The Adrinistrative Assistant to the Superintendent handles all public rela-
tions functions and spords approximately 20 pircent of his time {n this area

D
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TOPEKA, KANS, -

FAYETTE COUNTY, KY,
(Lexington)

CALCASIEU PARISH, LA,
(Lake Charles)

PATERSON, N, J,
ROCHESTER, N, Y,

SYRACUSE, N, Y,
YONKERS, N, Y,

CUMBERLAND COUNTY,

N, C., excluding
Fayetteville city
schools (P.0,, Fayette-
ville)

WAKE COUNTY, N, C.,
excluding Raleigh city
schools (P.O,,
Raleigh)

AN EEN

PROVIDENCE, R, I,

KNOXVILLE, TENN,,
city schools

ERIC -
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STRATUM 3 SCHOOL SYSTEMS {(Continued)

No ore person is employed in this area, The public information program is
coordinated by a committee,

%* % K

The Yead of the ~rumunity Relations Division handles 211 public relations
functions and sp.ils approximately 25 percent of his time in this area. He
reports to the Deputy Superintendent wi‘h respect to public relations ac-
tivities.

* % %

The school system does not have any formal public relations programs or ac-
tivities, The Superintcndent provides information to the rews media on
system-wide matters; principals veport to news media on activities in their
respective schools,

* k%

Dcpartment directors, supexrvisors, and school principéls ceaduct public re-
lations programs within the scope of their assigned ducies.

* % K

The appo’rtment of an indfvidual to handle public relations activities is
being ¢ :ldered, but no specifics have y:t been devzloped.

Yo% %

Reporters are in daily contact with the Superintendent or the Executive As-
sistant Superintendent, The various divisions in the central office prepare
news releases from time to time,

- % % %

The Ascistant Superintendent im charge of Community Affairs handies all pub-
lic relations actfvities aud spends approximately 80 percent of his tirc on
these functions,

* W%
Public relations activities are handled by the staff member rost Jirectly

responsible for each ac:ivity,

* % %

Policy items and systemwide releases arc handled by th2 top cight aaminis-
trators in the central office. Principals handie information which pertains
only to their school,

* % &

Formerly the Research Assistant handled public relatiens matters, Since his
retirement in June of 1970, public relations activities have not been dele-
gated to a single iadividual,

* ok % »

The Director of Pupil Personnel Services handles all public relations
functions and devotes approximately 50 perdent of his tire to these activi-
t{es. MHe reports directly to the Superintendent with respect to his prblic

relations functions,
* kK '

A% -
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LUBBOCK, TEXAS

PASADENA, LEXAS

DAVIS COUNTY, UTAH
(Farmington)

SALT LAKE CITY, UTAH

HENRICO COUNTY, VA,
(tiighland Springs)

NEWPORT NEWS, VA,

PORTSMOUTH, VA,

VIRGINIA BEACH, VA,

EOONLS SCHe 1. DIS-
TRICT, WASH, (Lynn-
Q wod)
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STRATUM 3 3CHOOL SYSTEMS (Continued)

The Coordinator of Student Teaching, Public Information, and Research
handles all public relations functions and spends approximately 50 percent
of his time on these activities, We reports directly to the Superintendent,

¥ deo

£11 publicity concerning the school district is cleared through the Super-
intendent or someone in his office, Write-ups of individual school activi-
ties for local newspapers may be cleared through the individual school of-
fice. The Supervisor of Printing and Publications handles all printing for
the district. -

The Superintendent handles all public relations activities for the district,
Several staff members regularly submit public relations materials through
the Superintendent’'s office.

The Assistant Superintendent of Program Design has overall direction of the
public relations activities and staff of the district. He spends approxi-
mately 70 percent of his time in public relations activities. He has a
full-time Public Relations Assistant and a full-time secretary, Previocusly,
the Public Relations Assistant handled all PR functions and reported direct-
ly to the Superintendent,

P
o,

*

Tire Administrative Assistant to the Superintendent is also Director of Pub-
lic Information, He handles all public relations activities and spends ap-
proximately 15 percent of his time in this area. The public information
program of the district is just starting and is in a period of transition,
Implementation is tied in with total central staff reorganization presently
nearing completion, A full-time public relations position is planned,

) * ¥ % Ry
Public relations is considered to be the joint responsibility of the entire
central office staff and individual principals. There is no one person or

group assigned PR responsibility,
% % %

The public relations functions are divided among several individuals in the
district, The Director of Research and Development is in charge of informa-
tion services and puhiicatfons., The editor of the school system newspaper
solicits news ftems on a regular basis, prepares news bulletins and other
papers, The educatfon association representative handles necws relating to
the association's special functions, The Directors of Elcmentary and Second-
ary Education are responsible for planning community programs to explain the
curriculum,

The Administrative Ass{stant to the Superintendent handles all public relz-
tions activities and spends approximately 50 percent of his time in this
area,

* % %

The Administrative Assists~' handles all public relaticns activitics,

- A0y ©
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SMALLER SCHOOL SYSTEMS - ENROLLMENT UNDER 25,000 (17 SYSTEMS)

The Assiscant to the Superintendent handles all public relations activities
and devotes approximately one-third of his time to these functions

* %Xk

The Superintendent supervises the PR program and maintains close contact
with newspapers. The Special Projects Consultant preparec news releases and
the staff newsletter, and provides consultant services to principals on pub-
lic relations matters, Individual building principals handle public rela-
tions on matters affecting the local comnunity and prepare news releases on
news of thei. school.

The district formerly employed a Director of Public Infomation and Publica-
tions. The position no longer exists,

L L

Formerly the district employed a Public Relations Representative on a part-
time basis, The position was eliminated from the budget two years ago and
individual principals now handle public relations matters.

% % %

The school district formerly employed a Director of Information Scrvices who
handled all public relations activities and was employed on a full-time ba-
sis. The Administrative Assistant now has assumed these {unctions and
spends about 530 percent of his time in this area,

* %%
The Assistant Superintendent for Personnel and Public Information handles
all public relations activities and spends approximately 25 percent of his
time in this area.

* Yo v

The Superintendent feels that public relations is patt of everyone's job.
Therefore, there 're nc clear-cut divisions made in PR responsibil:.{es,
Principals send home newsletters to parents on a regular basis, ard oc-
casionally a brochure is issued from the Superintendent’'s offfce, There is
no coordinated PR effort at this time, Previously, a public relatinns ad-
ministrator was empioyed, but budget cuts in 1967 necessitated the elimina-
tfon of the position,

* % %

Thke Administrative Assistant handles all public relations matters and
spends approximately 25 percent of his time in Lhis area, Freviously, the
district employed a Community Relations Coordinator w. » sp nt about 735 por-
cent of his time on PR matters,

& k%

The Administrative Assistant to the Superintendent handles public relations
matters and spends approximately 40 percent of his tive in this area, He
19 assisted by the Public Information Officer who handlcs rogtice writing
and editorial assignmoents on a “ull-time basis, Previously, the district
employed a Public Inforration Assistant on a full-time basis, He handlod
all PR matters and reported directly to the Supcrintendont,
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SMALLER SCHOOL SYSTEMS (Ccntinued)

The public relations responsibilities are divided among the Supgrintendent,
the Clerk of the Board, and two assistant superintendents. The Superin-
tendent handles board of education news and the Clerk handles distribution
of board pudblications, The Assistant Superintendents for Elementary and
Secondary School Programs each handle matters relating to the grade levels
with which they are concerned, Financial difficulties recently required
elimination of the position of the Public Information Officer who devoted
full-time to PR activities,

* F K

The Superintendent, central office assistants, and directors provide the
leadership in PR mattere, Building principals are expected tc provide the
direct communications 1link in their home areas, The lcocal press and radioc
stations, as well as a parents group called the Willoughby-Eastlake Schools
Association, are other vehicles used to communicate with the public. Pre-
viously, the district employed a Coordinator of Communications and Adult Ed-
ucation, who spent approximately 60 percent of his time on PR matters, but
budget cuts necessitated the elimination of the position,

X kX

The Assistant Superintendent for Secondary Education handles all public re-
lations activities and spends 5 to 10 percent of his time in this area,
Until the 1970-71 school year the district employed a Coordinator of Publi-
cations and Informatfion on a full-time basis, but budget cuts necessitated
the elimination of the pesition,

% Xk %

Fublic relations functions are divided among three staff mcmbers. The As-
sistant Superintendent for Instruction pravides information in the instruc-
tional area, The Assistant to the Superintendent for Federal Prcgrams
handles information on contractual matters. The Assistant to the Superin-
tendent for Personnel covers information on professional personnel,

* % %

The Director of Personnel and Public Relations handles all public relations
matters and spends approximately 1D percent of his time in this area,

! * &k %

The Administrative Assistant hardles all public relations activit{es and
spends approximately 40 percent of her timc oa these functions,

K ok %

The Superintendent of Schools handles the major portion of public relations
functfons, All news flows through his office; he encourages, solicits, and
sometimes plans PR activities, Although there are no regularly plarned PR
programs, programs of relevancy are assf{gned to those staff members who are
most informed {n the area to be cottwnicated., The Office of Instruction
usually handles special reports to parents, the comunity newspaper, and
the Administrators end Supervisors Information Bulletin, Daily newspaper,
radio, and TV coverage is cleared through the Superintendent.

*x k%

The Admiafstrator of Business and Firance handles all pudlic relations
rattcrs and spends approximately 30 percent of his time {n this Area,

Q * ok %
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SAMPLE BOARD POLICIES AND ADMINISTRATIVE GUIDELINES ON PUBLIC RELATIUNS

STATEMENT OF SCHOOL BOARD POLICY CONCERNING SCHOOL INFORMATION
Hartford, Connecticut

The Hartford Public Schools have a continual responsibility to provide the citizens of Hartford with
information about the school system's goals, programs, progress, and needs, The Hartford Public
Schools shall attempt to raise the level of public understanding about its schools to further a pro-
gram of quality education for all students. All media and techniques shall be selectively utilized
to achieve the following objectives: . -

1. o vavelop information programs that aid public understanding of the schools,

2, To involve citizens in the work of the schools and to encourage them to take part in the explor-
ation of educational and social problems,

3, To promote a genuine spirit of cooperation between the schools and the community and foster a
sharing of responsibility for the quality of education and community life.

4, To take definite steps to assess public opinion as a guide to the goals and operation of the
school system,

5, To maintain effective communication within the school system, fostering an atmosphere of mutual
purpose among all members of the school staff,

6, To maintain effective communication between the central administration and the Board of Education,
taking the necessary steps to see that Board members are fully informed on key matters of admin-
istratfon at all times, and that Board policies are effectively transmitted to personnel of the
schools and to the public,

7. To provide information nceded by citizens and public officials in order to ensure adequate finan-
clal support for a high quality of education,

The school information program shall be constantly evaluated through informal and objective measurcs
to determine the degree to which these objectives are being achieved.

COMMUNITY RELAIiuN3 PHILOSOPHY
Green Bay, Wisconsin

The Creen Bay Board of Educatfion believes that the quality of any school systen depends largely on
the strength and weaknesses of the cormunity {t serves, While a Board of Education can exercise
educational leadership, the kind of schooling it can provide will depend oa what the comunity be-
lieves a good school Program is and the extent to which the publfc {s able and willing to pay for it.

Hence the Board of Education recognizes that {t has a dual responsibility to build and to assess
public opinion by: L »
. B
a, Keeping the comewn{ty fully informed on school issues, the school pregram, and what
can and should be done for children. ’

)

b, Determining cotrmunfty att{tudes and goals for the scheols. v

Q ) .

ERIC
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SCHOOL PUBLIC RELATIONS POLICY
Warren, Michigan

Within the bounds of legal and ethical responsibilities to children, the Board of Education of
the Warren Consolidated School District has a right and responsibility to inform the public of sig-
nificant happenings within its schools, It is the position of the Board that the schools belong to
the public, and the public is entitled to be well-informed about the operations of the school system.

Tt 1s further the position of the Board that the school districts operate most successfully with
the support of the community and that such support is dependent upon the maintenance of positive pub-
lic opinion, Opinions are formed on the basis of available information or the lack of it, and ir is
considered to be important that school activities, methods, and objectives be conveyed to those to

whom the ‘oard is responsible,

It will be the policy of the Board to maintain a continuing program of internal employee rela~
tions and community relations through two-way communications,

The Superintendent shall encourage the creation and implementation of good public relations for
enabling the community to make known its desires, and for the Board to make known its plans and

~ctions,

The Superintendent will perfodically evaluate the community relations program and advise the
Board of recommended modifications and improvements, R

It is the responsibility of every employee, certificated and classified, to promote good com-
munity relations for the schools and for the educational betterment of the students.

ADMINISTRATIVE STATEMENT ON SCPOOL-COMMUNITY RELATLONS
Chattanooga, Tennessee

The development of an adequate and effective school-community relations program is imperative
fn the Chattancoga Public School System, This is espesially important as the school program extends
its services and as cormunity personnel and agencies identify and assume a greater role of responsi-
bility in the school's oblfgations, An adequate and effective program will bring about greater har-
mony and understanding between the total community, the school, and the people it serves directly.

COMMUNITY RELATIONS: MEDIA OF COMMUNICATIONS
Bristol Township, Peansylvania

Adequate public support is dependent upon the mafntenance of good public opinien. Opinions are
formed on the bas{s of available information or the lack of it. Misinformation grows where inforna-
tion voilds exist, It will be the policy ot the bunrd to miintain a contfnuing information program
for compfling and distributing news of events, noteworthy facts, statistics, plans and forecasts
necessary to the creation of an {nterested and Informed pudlic.

Meeting the needs of the community and gainfng the support to mect those needs depends upon twa-
way cotmwnication between the board and the public, Ihe board, therefore, encourages the yse of
fcans for enabling the cormunity to make h.uwi' fts desires, and the board to moke kpown its plans and

actions,
O
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FORK I [~ To be completed only by school systems /\ Janvary 1971
having a FULL-TIME administrator of w\\
public relations activitfes. <0

School system k State

Name and title of respondent

ADMINISTRATION GF FUBLIC RELATIONS PROGRAMS
Please read the entire queationnaire before aiswering any questions.

What is the title of the person in charge of your public relations unit?

Is he employed for a full 12-months' year (including vacation)? YES __ o]

If NO, what is the length of his working year? months

What is his 1970-71 salary? §

Does he report directly to the superintendent?  YES __ NO

If NO, to what official does he report? (Please give full title of official.)

Does your school system have (a) a formal, written job description andfor (b) a
statement of desirable qualifications four the position of public relations director?

{a) Job description: YES ___ NO _
(b) Statement of qualifications: YES __ NO

If YES for either (a} or (b) above, please enclose copy(ies).

Please give the following {information regarding the person presently in the position:

a) EDUCATION: Bachelors degree in

Hasters degree in

Doctorate in

b) EXPERIENCE: Years in present position

Years in other public relations positi{ons (Please specify type of
company or institutien.)

Years teaching experience

Years in educational administration or supervision (other than in
present position)

Other experience

CONTINUED ———————-)

Q
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{c) CERTIFICATION: Teacher H Supervisor H Administrator H
Other (please specify)
(d) OTHER QUALIFICATIONS (please explain): ___ //\

(e) PERSONAL DATA:
Age: 20-% _ ;3 31-40 _; 41-50 __; 51-60 __; Over 60 __

Sex: Male H Female N

How many persons are on the PR staff, excluding the director?

Full-time Part-time for PR unit
for PR unit (¥o. and approximate X of time)

-

Writers, editors

Clerical, secrotarial

Media speclalists (radio, TV, etc.)

Other (please specify)

How would you describe the ROLE of the public relations director with respect to
the following groups? (Please cross out any groups listed which have no counter-
parts in your school system.) PLEASE CHECK ONLY ONE COLUMN FOR EACH.

Croup Member Advisor Observer None

Board of education

Administrative cabinet

Curriculum couneil

Special projects staffs

Citizens advisory committee

Teachers organization

Administrators organization

ERIC
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What are the responsibilities of the public relations unit? (Put TWO checks before
items for which the PR unit has sole or major responsibility. Put ONE check before
items where responsibility is shared with other departments. Cross out items for

which the PR unit does not have any responsibility.)

Community newsletter .r publications
Staff nevsletter or pub! :.cations
Superintendent's annual report
Updating and distributing corrections to system policy manual
Writing press releases

Press, radio, and TV contacts
Election and bond referenda campaigns
Speakers bureau ;
Writing speeches, reports, or papers for central office staf
Editorial and/or production services for central office staff
Inservice PR training for school staff

Assessment of public atticudes and 0piﬁions

School contact with community, civic, or service groups
Handling of citizen inquiries and complaints

Development of teacher recruitment materials

Special projects (e.g., American Education Week, B.I.E. Day)
Dissemination of information on federal projects

Supervision of duplicating or printing plant

Photographic services

Preparation of audiovisuals for PR projects

Preparing summary of board minutes for publication
Other (please specify)

ENRRRRRRRRR RN

What are the relationships and responsibilities of the PR director in providing
assistance to Individual principals on PR matters? CHECK ALL THAT APPLY.

~

Provides consultant services to principals as they request them

Holds regular PR briefings for principals

Conducts inservice PR training for princlpals

Encourages princivals to develop PR stories/pictures as they see fit
Solicits news items from principals on regular basis

Helps prepare school staff bulletin

Has prinpipals refer all PR uatters directly to hinm

Has no direct contact with principals unless ciisis arises

Other (please explain)

OVER ——————— ——— -}
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10, Dces your school system’'s 1970-71 budget include a line item specifically for the
public relations unit? YES O

If YES, what is that amount? $

If NO, under what line item{s) in your school system's current budget are public
relations funds included? Please list below.

11. Does your school system have a board policy or written guidelines on school-commu~
nity relations? YES NO

1f YES, please enclose a copy.

12, Does your school system regularly publish an informational newsletter for the
commmity? YES NO

If YES, please enclose a sample copy.

for the school system staff? YES NO

If YES, please enclose a sample copy.

13. Pleasz add any additional information pertinent to this survey, such as changes in
policy and program which the PR unit kas undergone since 1967,

REMINDER: Please enclose one sample copy of each of the tollowing:

(a) Job description and/or qualificaticns for the position of PR director
(b) Board policy and/or guideliues on school- -ommmity relations

(¢} Coumunity newsletter

(d) staf( newsletter

(e) Superintendent's annual report

RETURN ONE COPY OF THIS QUEST1ONNALRE, TOGETHER W1TH THE ABOVE MATERTALS TO:

Educational Research Service
Box 5, NEA Building

1201 Sixteenth Street, N.W.
Washington, D, C. 20036

ERIC
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i FORM 11 | = To be completed only by school systems January 1971

School system _ Ctate
Name and title “f respondent _ _

1. How are the public relations activities of your school system handled?

NOTE:

_ check hefore sacondary duties, and crces out any which do not apply.)

which do NOT have a full-time administrator
of public relations activities.

ADMINISTRATION OF PUBLIC RELATIONS PROGRAMC

In auswering this ques‘tion, please read carefuily items A, B, and C which
follow. Answer only ONE of these three items--the one wkich applies to
the situation in your school system. (Items B and C are on peges 2 and 3)

1s there a person on your staff who handles ALL public relations activities
but devotes only PART TIME to these activities?

|

His title:

His total annual salary:

Approximate pex;cent of his tiie spent on PR activities: percent

Does he report direct’y to the superintendent with respect to public
relations activities? YES NO

If NO, to what official does ha report? (Give full title of official)

His respons$bilities: (Put TWO checks before major responsibilities, ONE

Commur.{ty newsleiters or publications
Staff newsletters or publications
Superintendent's snaual report
Writing press releases

Press, radio, and TV contacts
Elaction #nd bond refevenda canpaigns
Speakers bureau -
Writing speeches, reports, etc. for central office staff
Editorial andfor production services for central office staff
Special projects {e.g., American Education Week, B.I.E. Day)
Dissemination of information on federal projects ’

School contact with community, eivic, or service groups

Handling of citizen inquiries and complaints

EENRRRRERRRRE

Preparation of audiovisuals for PR projects

CONTINUED—
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Other responsibilities {pleasse list and check)

What are the relationships and responsibilities of the individual who handles
public relations activities in providing assictence to individual principals
on public relations matters? CHECK ALL THAT APPLY

Provides consultant services to principals as they request them
Holds regular FR briefings for principals

Conducts inservice PR t-aining for p—incipals

Encourages principals to develop PR stories/pictures as they
see fit

Sollcits news items from principals on a regular basis
Helps nrepare school staff bulletin
Has principals refer all PR watters directly to hiw

Has no direct contact with principals unless crisis arises

AREREE

Other (pleage explain)

OR

n Are the various PR functions divided among several persons? If so, please
indicate their titles and specific PR functions.

% Title (Fzarple) Director of Research and Publications

Functions Infoamation seavice, publications

Title

Punctions

Functions

Title

Functions

Title

Functions

OR (see C on page 3)

O . -
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2. Does your school system's 1970-71 budget include a line item specifically for
public relations activities? -

YES NO

If YES, what 18 that amount? $

C1f NO,'under vhat line item(s) in your school system's current budget
are public relations funds included? Please list below

3. Does your school system have a board policy or written guidelines on school-
community relations?
- YES NO

1f YES, please enclose a copy.

4. Does your schoo), system regularly publish an informationasl newsletter for the

community? ) vos- -
YES ___ No
If YES, please enclose a sample copy. -
for the school system etaff?  YES NO

If YES, please enclose a sample copy.

CONTINUED
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5. Please add any additional information or comments pertinent to this survey.
Please make special mention of changes in your PR program and policy which
have occurred since 1967.

REMINDER: Please enclose one sample copy of each of the folloing:

(a) Board policy and/or guidclines on school-community relations
(b) Community newsletter

(c) Staff newsletter

(d) Superintendent's annual report

(e) Job description for individual described in Part A of Question f#1
(1f applicable) -

RETURN ONE COPY OF TH1S QUESTIONNAIRE, TOGETHER WITH TRE ABOVE MAVERIALS, TO:

Educational Research Service
Box 5, NEA Building

1201 Sixteenth Street, N. W.
Washington, D. C. 20036

O

ERIC

y
Aruitoxt provided by Eic:

. : ! . 81

-



CIDREY DT R S,

L

. -
‘.
~ .
.
g ~
-
\-
3
N
i <
. A .
- B
) S
-
.
—_ -~
P -
-
~ . N
.
‘.
; - NP
’ ~
-~ >
o
. : .
.
. . \ .
-
.
<o _

. « .
™ Al S . i A b ot P A DT k' B S




